	1647 Lee Johnson Rd. Dunn NC 28334   cell: (919)410-0761  ejackson399@gmail.com

	Ericka a Jackson

	Summary

	Established Hard worker with strong leadership and relationship builder skills with 13 years of experience.

	Highlights

	        
	 Experienced in Production Procedures and Team Oriented 
	 Proficient with PC, Office Equipment, and Multi Line Phones

	 Accelerated Learner
	 Initiative to work independently

	 Coordinated Organization and Filing Skills
	 Proficient with Microsoft Office Suite


  Work with SAP 

	Experience

	01/2000 to 07/2012
	Diversified Information Technologies formally Bowman Enterprises
	Benson, NC 

	Scanning Department Supervisor
         Implemented all  requirements and workflow for the Scanning Department
         Filmed, scanned, prepped, index, and fixed any mistakes
         Coordinated procedures for equipment maintenance or modification.

         Verified that  deadlines were met on time and with superior quality. 
      

     
2013-present                       Smithfield Farmland                                   Clayton NC
-----------------------------------------------------------------------------------------------------------------------    
·  Check drivers in and out
·  Put drivers in doors
· File paperwork
· Work in SAP Billing

	Education

	1996-1998
	Longwood High School
	Middle Island NY 

	         High School Diploma

	References

	References available on next page.


 
References:

Renee Duquette	Scanning Assistant Supervisor	  Diversified Info Tech
919-894-7269

Jerry Robtoy	Sr Director of Operations		Diversified Info Tech
919-654-2000

Sandra Baker	QC Assistant Supervisor	      Diversified Info Tech
919-239-6243

Polite, Jeff                  Supervisor                      Smithfield Farmland
919-637-4632

Krystee Chase                  Billing/Transportation Clerk                        Smithfield Farmland
952-769-6333
