Mary P. Roper

9150 E. Center Ave Apt 7A Denver, Col 80247
720.427.7709 cell
Summary 

Dedicated professional with extensive experience as General Clerk 1 at ServiceSource Network with a career in mortgage lending. Excellent communication skills and work with minimal supervision.

Employment History

ServiceSource Network, Aurora, CO 

General Clerk I

2009 – Feb. 28 2014
· Prepare documents for scanning and scan documents 
· Check the image quality of scanned documents and make necessary corrections

· Process all documents rejected during the Scan/Index process

· Provide customer service to fellow employees

· Considered top tier employee

Pulte Mortgage LLC, Englewood, CO 

Loan Officer

2003 - 2007
· Received loan applications for new home mortgages

· Completed application form 1003

· Completed conventional loan applications

· Submitted application to loan processor and underwriters for final approvals

· Provided product details for loans -- Fannie Mae, Pay Options ARMS, VA loans,             Conventional and Adjustable Rate Mortgages 

· Pre-qualified buyers

· Processed for DU, LP and Clout findings
Won several top producer awards
Twentieth Century Mortgage, Aurora, CO 

Senior Loan Officer

2001 - 2003 

· Received loan applications for new and existing home mortgages

· Completed application form 1003

· Submitted application to loan process for further processing and loan approval

· Provided product details for loan  -- BC, Fannie Mae, ARM, FHA VA Conventional

· Made cold calls to obtain new clients

· Worked with realtors in open houses
· Pre-qualified buyers
Won several top producer awards
Additional Employment History
· Banking and mortgage industry roles ranging from loan officer to assistant                                                vice president    
