
KATHERINE HUSTON
17324 Cornerstone Lane, Parker, Co 80134
Cell: 3038034617
hustonka23@gmail.com
SUMMARY
I am a dedicated worker and student who is highly proficient on computers using numerous programs as well as 
having strong interpersonal communication skills. 
HIGHLIGHTS
[bookmark: _GoBack]Microsoft Office proficiency	Strong problem solver
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)[image: ]65+ WPM	Time management
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)[image: ]Meticulous attention to detail	Strong interpersonal skills
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)[image: ]Results-oriented	Resourceful
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)[image: ]EXPERIENCE
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)[image: ]LEVY RESTAURANTS -PEPSI CENTER - DENVER CO
Denver, Colorado
Banquet Server
09/2013 to Current
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)[image: ]Deal with many different types of customers.
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)[image: ]Constantly busy and keeps a cool head.
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)[image: ]Took necessary steps to meet customer needs and effectively resolve issues.
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)[image: ]Guaranteed positive customer experiences and resolved all customer complaints.
STARBUCKS COFFEE
Parker, CO
Barista
09/2012 to 03/2013
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)[image: ]Continually provided exceptional service to customers by being friendly, knowledgeable and 
accommodating.
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)[image: ]Correctly received orders, processed payments and responded appropriately to guest concerns.
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)[image: ]Promptly reported complaints to a member of the management team.
EDUCATION
HIGH SCHOOL DIPLOMA: BUSINESS MANAGEMENT
Metropolitan State University of Denver, Denver, Colorado
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)[image: ]Minor in Law
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)[image: ]Coursework in Business, Law, Political Science, Math, Marketing and Advertising, International Law, 
Statistics and Microeconomics, Interpersonal Communications
ADDITIONAL INFORMATION
Volunteer Work
The Children's Museum of Denver - Denver, CO 
Volunteer/Volunteer Team Leader, 
Summer/Fall/Winter 2011 
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)[image: ]Worked large events 
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)[image: ]Worked with many people/children
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)[image: ]Worked numerous positions

The Wildlife Experience - Parker, CO 
Volunteer, 
Fall/Winter 2011 
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)[image: ]Helped set up for events 
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)[image: ]Worked large events for the holidays 
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)[image: ]Took directions from team leaders and supervisors 
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)[image: ]Worked numerous different position
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