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9734 Columbine Court, Thornton, CO 80229
303.547.4662 (c)  (  dougterris@yahoo.com
Qualifications Profile

Conscientious, dedicated accounting professional with over 20 years of experience and education in full-charge accounting, software / systems, and policies / procedures. 

· Deep knowledge of accounting principles as they apply to coordinating and carrying out general ledger, accounts payable, accounts receivable, monthly reconciliation, periodic reporting, and cash management functions.

· Track record of performance in ensuring compliance with all federal and state accounting regulations and policies.

· Stellar organization skills; adept at prioritizing a diverse workload with frequent interruptions and multiple deadlines, consistently delivering on time and with accuracy.

· Proven ability to develop innovative approaches to problem solving, decision-making, and strategic analyses.
· Excellent written and oral communication skills as well as exceptional customer service skills
Professional Experience

PYNE COMPANIES OF COLORADO/CONNEXION PROPERTY SERVICES, Denver, CO
Controller, 2012 to present

· Guide financial decisions of the organization by establishing, monitoring , and enforcing policies and procedures while maintaining compliance with GAAP.  
· Prepare comprehensive budget and cash forecast for multiple entities including a 22 building, 1.5 million square foot office park. 
· Oversee day-to-day operations of the accounting department including recruiting, selecting, orientating, and training and development of new employees.   
· Process payroll, compile and maintain Human Resources records for employees, and compliance with labor laws.    
· Provide status of financial condition by collecting, interpreting, and reporting of financial data.  
· Compilation and coordination of tax information needed by the external CPA.  
· Preparation of annual CAM and Tax Reconciliations for multiple commercial and retail properties. 
· Management of cash amongst entities and accounts by initiating wire transfers and payment of debt service.  
· Prepare loan compliance packages as required by the terms of the agreement.
· Implementation of Kardin Budget Software and conversion of Accounting system from Timberline to MRI
DIVIDEND CAPITAL TOTAL REALTY TRUST, Denver, CO
Senior Property Accountant / Staff Accountant, 2011 to 2012 
· Managed an extensive portfolio of complex retail, office, and industrial properties for a $2.7B Real Estate Income Trust.  
· Maintained the accounting books in accordance with internal policies and procedures as well as GAAP compliance. 
·  Detailed analysis of financial statements, lease agreements, and loan documents for a large portfolio of over 50 properties.  
· Forecasted liquidity sources and uses and orchestrated appropriate capital contributions and distributions.  
· Assisted external reporting team with the preparation and review of reports filed with the Securities and Exchange Commission and Internal Revenue Service.  
· Prepared annual operating and capital budgets for portfolio involving extensive interaction with multiple property managers and asset managers. 
· Reported financial results and required debt compliance covenant calculations to multiple lenders, as required by the loan agreements.
ROCHENGE PROPERTIES, Denver, CO
Staff Accountant, 2010 to 2011 
· Conducted full general ledger accounting duties including creation of journal entries, reconciliation, analysis, and month-end closing for a property management and granite manufacturing company.  
· Performed extensive general ledger reconciliation  and auditing for tax return preparation.  
· Processed in-house payroll for 20 employees.  
· Matched, coded, and entered invoices for payment.  Cut accounts payable checks and posted cash and credit card receipts.  Invoiced customers and prepared and filed sales tax returns.   
KBR Government and Infrastructure, Baghdad, Iraq
Senior Timekeeper / Timekeeper, 2007 to 2009 
· Supervised site timekeepers responsible for reviewing, entering, and processing timesheets for employees of a global engineering, construction, and services company. 
· Trained timekeepers to ensure a good understanding of timekeeping processes and procedures.
· Consolidated and exported payroll files to Dubai. 
· Completed monthly SOX audit reports. 
· Developed and implemented payroll training program for new hires.
· Played an instrumental role in implementing changes to SOX templates.
Atlas Copco CMT USA, Commerce City, CO 
Accounts Payable & General Ledger Supervisor / Staff Accountant, 2005 to 2007 
· Manage and train a team of six employees in the day-to-day accounts payable and general ledger functions for a manufacturer of compressors, construction, and mining tools and equipment. 
· Reconciled and managed $30M in intercompany monthly payables / receivables. 
· Posted cash receipts, reconciled / analyzed balance sheet accounts, performed month-end close, and reconciled bank / loan accounts. 
· Performed full-cycle accounts payable processing including data entry, coding, sales tax accrual, and approval of accounts payable invoices and purchase orders. 
· Monitored cash flow / analysis weekly. 
· Consolidated data for sales tax returns. Researched and approved sales tax credits due to customers. Tracked sales tax exemptions for customers. 
Educational Background
Bachelor of Arts Degree in Accounting (2011)
University of Phoenix – Phoenix, AZ
Software Systems Experience:

MRI  •  SAP •  Timberline •  Yardi •  JD Edwards  
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