E. LANCE McCRORY
3967 Gardenview Drive 
Beavercreek, Ohio 45431 
(937) – 903 – 6032
 mccrorylance@gmail.com


Education:
University of Cincinnati
Bachelor of Paralegal Studies 					Class of 2014
· Criminal Justice Minor 
· 3.7 GPA – Graduating with Honors

Relevant Coursework:
	Torts				Civil Litigation
	Contracts			Legal Research & Writing

Work Experience:
Paralegal Internship with Luxottica Retail 
Job Titles: Leasing Department Paralegal
Responsibilities Included:
· Communicated effectively with a wide variety of people
· Participated as team member
· Required to multitask under stressful conditions
· Worked independently while keeping team goals as a priority
· [bookmark: _GoBack]Inspected, reviewed and produced legal documents and legal correspondence

Wright State University
Job Title: Student Assistant 

Responsibilities Included:
· Worked with physically disabled students 
· Accommodated needs of the disabled

Work Related Skills:
· Computer skills, including experience with Microsoft  Office (Word, Excel, Power Point);
· Legal Software including Smart Draw and Time Matters
· Proficient typing skills (over 40 wpm)
· Excellent Communication skills,  written and oral
· Well-organized & detail-oriented 
· Leadership skills
· Advanced Research skills (LexisNexis)

