NICOLE M. COOPER
                       16810 East Mansfield Circle Aurora, Colorado 80013
303-475-5319  ▪ pgcooper01@hotmail.com


♦ PROFILE
Conscientious, personable, dependable, and energetic person looking forward to returning to the workplace. I would like the opportunity to meet with you to discuss my skills and abilities that would benefit your company.     
♦ EXPERIENCE
Angel’s Childcare, Aurora, CO           

   5/2012 to present




CEO




Responsibilities:  Caring for children from age 2 months to 12 years old

Stay at Home Mom to Three Children,                             2008-present 



Responsibilities:   Scheduling, financing, and logistics of raising a family



Full and Part Time Student




2006-5/2014
Marilyn Hickey Ministries, Englewood, Colorado          5/2008-11/2008



Office Assistant
Responsibilities:  Separating and opening mail daily, doing daily deposits.
Canterbury Gardens Independent Living, Aurora, CO      2/2005-11/2005



Housekeeper
Responsibilities:  Vacuuming, emptying trash, cleaning restrooms, dusting on a daily basis.



Apostolic Christian Home, Roanoke, Illinois                     6/2001-6/2003
Dietary Aide 




             

Responsibilities:  Cooking, dishes, restock pantry, within 30 minutes I

gave the residents their menus, got their drinks, took their orders, 

gave order to the cook and took the order to the residents.   

♦ EDUCATION
Community College of Aurora, Aurora, Colorado



Certificate in Personal Training

Community College of Denver, Denver, Colorado




 Pursuing Associates Degree



Expected date of graduation:  December 2012

Roanoke-Benson High School, Roanoke, Illinois

                                    Diploma acquired May 2003
