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Education
University of Colorado Boulder							       December 2013
Bachelor of Arts in International Affairs with a Minor in Political Science
Experience

Capital Group | Talent Acquisition Associate					        January-May 2014
· Contracted by Glocap Temp to work at Capital Group as a Talent Acquisition Associate.
· Supported Several Recruiters and worked with candidates and the business to strategically manage calendars and schedule interviews for positions in the North American Division.
· Conducted candidate reference checks, composed offer letter, and processed new hire paperwork.
· Created and submitted travel reimbursement to Accounts Payable department.
· Updated the talent acquisition system, Brassring, with relevant candidate information.
· Participated in weekly Talent Acquisition meetings and helped with other Talent Acquisition tasks as asked.

University of Colorado Office of Admissions | Blogger			                   May 2012-May 2013
· Maintained a blog for the Office of Admissions. 
· Shared my experiences at CU to help prospective students gain an inside look into the life of a Buff.
· Had most original viewers out of entire blogging staff. 

Colorado State Capitol |Legislative Council, Visitor Services			       May-August 2012
· Assisted in the operation of the main desk by answering the phone, retrieving messages, and making tour reservations.
· Interacted with visitors and groups of all sizes, ages, and nationalities. 
· Obtained and shared knowledge of the Colorado Legislature.

University of Colorado Foundation | Non-profit Student Fundraiser                       January 2012-May 2012
· Called alumni and parents of current students to increase monetary support.
· Awarded best caller in the “refusal donor” pool for the month of March 2012.

Leadership Experience
University of Colorado | Student Ambassador                                                           September 2011-July 2013
· Held the position of Team Lead for the 2013 Spring semester. 
· Volunteered my time to lead campus tours and other programs for the Office of Admissions.
· Acted as a liaison between the Office of Admissions and prospective students and their families. 

Proficiencies 
· Advanced in Microsoft Office programs: Word, Outlook, Excel, PowerPoint.
· Proficient in the use of Google Drive.
· Conversational in Spanish.
· Working knowledge of social media websites like Facebook, Twitter, Yelp, Google+, etc.



