

Cathryn Brewster
8359 County Road 23, Fort Lupton, Colorado 80621
Phone: 720-538-2834
Email: catiejlbrewster@gmail.com

Summary
Friendly and enthusiastic administrative support, offering excellent communication and computer skills. Effective at multi-tasking and maintaining a good attitude under pressure. Efficiently builds loyalty with customers and co-workers.

Skills
· Computer proficient
· Well organized
· Customer service-oriented
· Strong work ethic
· Excellent communication skills

Work History
Ranch Assistant, 10/2013-05/2014
Renegade Ranch – Fort Lupton, Colorado
Buffalo Rose Outfitters – Fort Lupton, Colorado
· Assisted with feeding of horses
· Assisted with cleaning of horse pens
· Application support and file management

Sales Associate, 06/2007-09/2011
New Look – St Helens, Merseyside, United Kingdom
· Efficiently operated cash register and computer.
· Maintained knowledge of current sales and promotions, policies regarding payment and exchanges and security practices.
· Recommended merchandise to customers based on their needs and preferences.
· Responded to customers’ questions and requests in a prompt and efficient manner.
· Contacted other store locations to determine merchandise availability.

Demonstrator, 05/2005-09/2006
Costco – Haydock, Merseyside, United Kingdom
· Engaged with customers in a sincere and friendly manner
· Maintained knowledge of a wide range of different products
· Completed all cleaning, stocking and organizing tasks in an assigned sales area.

Education
St Helens College – St Helens, Merseyside, United Kingdom
Level 3 Subsidiary Diploma – Animal Management, 2013
Level 2 Diploma – Animal Care, 2011

Wigan and Leigh College – Wigan, Greater Manchester, United Kingdom
Level 2 Diploma – Art and Design, 2007
Level 1 Diploma – Art, Design and Media, 2006

Haydock High School – Haydock, Merseyside, United Kingdom
High School Diploma, 2003

References
Mrs Mary Anne Abeles - Owner, Renegade Ranch. Phone: 303-564-8225
Betty Brewster – Manager, Buffalo Rose Outfitters, LLC. Phone: 303-718-0089
Miss Jessica Hurley – Personal reference (from UK). Phone: +44 798-963-3260
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