Leo Silva

257 Ferry Road
Haverhill, MA 01835

(978) 914-3838

EXPERIENCE:

2013-2015
Paradigm Precision






Malden, MA


Delivery Driver 

· Load and unload product on and off delivery trucks 

· Deliver product via Box Truck or Van

· Forklift Certified 
· Report delivery issues to Management
2008-2013          James F Mullen Inc                                                                      Merrimac, MA

Shipper/Receiver Coordinator & Driver
· Inspect, package and ship product both International and Domestic
· Receive material and maintain log
· Provide packing slips and invoices to billing office
· Prepare shipping invoices and shipping labels
· Assemble boxes and crates for shipping
· Deliver product locally via box truck or Van
· Knowledge of UPS and  Federal Express Shipping guidelines
· Forklift Certified
2007                   Napa Auto Parts                                                                          Wilmington, MA

                           Warehouse Clerk

· Stock parts on shelves in designated area
· Pick and Pack orders for Delivery to branches
· Assist with Shipping and Receiving duties
· Maintain clean and Safe work environment 
· Ensure timely and accurate completion of all shipping invoices 

2005 – 2006
Gorton’s 
      Gloucester, MA


Production Lineman

· Maintain processing line to ensure FDA standards of quality and cleanliness
· Regular rotation of all stations including food preparation, cooking, and packaging
· Member of the United Food and Commercial Workers Union, Local 1445
2002-2005 Independent Owner/Operator of Bread Route

        Woburn, MA

· Increased annual income of route by 42%

· Maintain accounting records for accurate tax filings

· Daily delivery and distribution of bread to major supermarket chains in compliance with all store receiving protocols and requirements
· Ensure proper inventory levels to accommodate weekly sales
2001 – 2002  
Datum Inc







 Beverly, MA

Quality Control Inspector 

· Inspect electrical jet engine parts to ensure ISO compliance
· Ensure blueprint specifications and engineering revisions are implemented in a timely process
· Record and document all errors and advise management of necessary adjustments or possible part rejections


Shipping and Receiving Coordinator 

· Shipping and receiving of all packages in compliance with federal hazardous material and outside vender guidelines
· Responsible for resolution of any and all shipping issues resulting in missing or delayed packages
· Ensure timely and accurate completion of all shipping invoices and parts instructions 

