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Rosa Idanis Rivera 
164 Nobleza Paseos Reales
             Arecibo, P.R. 00612
 (787)  903-0096 (787) 637-3786
rosaidanisrivera@yahoo.com
Working  Experience
[bookmark: _GoBack]Procurement Specialist Assistant to the Procurement Manager Aug. 2013 – Feb. 2015                                                                             Yonkers Industries/Amec Foster Wheeler at Puma Energy Caribe, LLC, Bayamón, P.R
· Responsible for contracts processing, including supplier qualification, Bid processing, handling requisitions and expediting of orders.
· Document Control including data entry and filing of all information and documentation.
· Ensure contractors provide documentation to confirm their companies comply with the laws and regulations required by the commonwealth of PR
· Serve as a Liaison between contractors, client and the Procurement Department by managing all the communication related to the procurement aspects of the projects.
· Responsible for Project Closing Process.
Procurement Expeditor & Commissioning Specialist Oct. 2012 - Feb 2013                                   Harbor Engineering at Merck Sharp & Dohme, Barceloneta, PR
· Expedite critical orders 
· Backup Buyer & Support Project Manager
· Support Commissioning Team during Utilities Risk Assessment Project by documenting the receiving, installation & certification of equipment.
· Served as liaison between Project and Compliance Department for the incorporation or retirement of parts and equipment.
Procurement On Site Manager – Aug. 2009 - March 2012 
Procurement Customer Service Coordinator - March 2005 - August 2009
Wesco Distribution at Pfizer Pharmaceutical Arecibo, Barceloneta & VB, PR
· Supervise purchasing, customer service & stock room personnel.
· Provide support to Pfizer Procurement in Barceloneta, Guayama & Caguas).
· process & expedite orders & Customer service handling call, claims, returns, deliveries etc.
· Support Stock Room to avoid stock-outs & shortage, work with Inventory, cycle count decommissioning and receiving. etc.
· Coordinate & schedule material releases to comply with production demand.
· Negotiate special agreements with suppliers to obtain cost savings.

Customer Service Representative (Aug. 2003 - March 2005)
Cardinal Health Packaging Components, Manati, PR 
· Manage accounts in PR, USA, Canada & Costa Rica. Tasks included receiving, processing customer orders, expedite, handle complaints, recalls, returns, shipments, etc.
· Coordinate with art, planning, quality, production & shipping departments to meet customers need. 
· Generate & create reports on a daily and weekly basis.

Buyer & Expeditor (April 2003 – Aug 2003)
Abbott Pharmaceutical, Barceloneta, PR
· Assist Purchasing Agents by sourcing, processing & expediting MRO orders.
· Provide support to Capital Purchasing Agents by expediting their orders and keeping their files up to date.
· Support accounting & receiving department to make sure material was received in system & invoices were paid accordingly.
· Responsible for providing support to planning in order to make sure material needed was received in a timely manner.

Production Material Scheduler & Expeditor (Nov. 2002 – April 2003)
Davis & Geck Limited, Manati, PR 
· Responsible for scheduling & expediting
· Ensure backorders were processed and shipped as needed by D&G warehouse and customers.
· Held weekly meetings with every Department Heads to get updated information and be able to keep track of the complete process of each order.
· Assist senior buyer by sourcing, placing & expediting orders.
· Generate Orders Status Reports on a daily & weekly basis

MRO & Spare Part Buyer & Expeditor (Aug. 1999 – Oct. 2002)
Merck Sharp & Dohme, Barceloneta, PR
· Purchase & expedite major production equipment, spare parts as well as MRO.
· Lead cost saving initiative to improve pricing and lead time of parts.
· Provide support to Capital Projects & Engineering
· Process service contracts, make sure all suppliers complied with requirements. 
· Customer service by handling requestors & vendors calls, returns, claims, etc.
Education

Bachelor Degree in Arts – Major in Hispanic Studies - Aug. 1987- Jun. 1990
University of Puerto Rico – Rio Piedras, P.R.

Associate Degree in Communications – Aug. 1985 – Jun. 1987
University of Puerto Rico, Arecibo, P.R. 
	
Colegio Tecnologico de Manati, P.R.
Certificate in basic accounting and computerized accounting

Programs & Systems 
Purchasing Programs - AS400, Ebuy, Ariba, Imaginera, PSI 3000, Ez Buy.
Inventory Control – Ecrib/Barcode System, Rapid Req, Pgems, Eams & Maximo.
Accounting - Peach Tree, Apiq, Computron.
Windows Office – Excel, Word, Power Point, Outlook, Internet Explorer
Constructware – Autodesk's Web-based project management tool

Languages  Fully Bilingual Spanish & English 



