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Michelle Vicencio
 
	MICHELLE VICENCIO

	699 WILSON AVE LOWER LEVEL, SAINT PAUL, MINNESOTA 55106, (559)972-0997, MICHELLEVICENCIO89@YAHOO.COM

	OBJECTIVE

	Pursue and excel in a growth oriented organization where I can use and enhance my skills. To do something great, valuable, and worthwhile, up to the standards of that organization and to gain experience and more knowledge in education as well as in practical.

	EXPERIENCE

	5/2015 TO 6/2015
	MasterWorks
	Little Canada, MN

	ASSEMBLY MEMBER
	 
	 

	· Light hand assembly of PVC parts, labeling, bagging, boxing
· Timed start to finish assembly of pallets
· Maintain an organized environment
 

	5/2014 TO 6/2014
	Hilton Hotel/Del Mar
	Del Mar, CA

	OVERNIGHT CLEANER
· Maintain a clean, organized environment within the front desk, rest area, pool side, and hallways.
· Prepare guests rooms.
· Accommodate any guest needs during the night.
· Re-fill Housekeeping carts for the morning rounds.

	10/2011 TO 11/2011
	7-Eleven
	Oceanside, CA

	CASHIER
· Customer service
· Order new merchandise accordingly
· Handle money and new merchandise
· Sign/maintain/organize invoices

	9/2007 TO 10/2008
	Macy’s
	Cerritos, CA

	SIGNER/MERCHANDISER
· Organize new merchandise on sales floor as well as stock room
· Update price changes to merchandise
· Remove outdated merchandise/resolved pricing issues/looked for missing prices
· Accurately place sale signs on merchandise and fixtures
· Manage work tools/ specific programs for Signs/Maintain proper signs

	4/2007 TO 8/2007
	Chuck E. Cheese
	Lakewood, CA

	TEAM MEMBER
· Customer Service Rep
· Deliver food to guest tables
· Handle money
 
8/2006 TO 4/2007                                                 Kmart                                                                       Bellflower, CA
CASHIER
· Customer Service/Oversaw peers/Managed breaks-lunch times
· Handle money, returns, exchanges, phone calls
· Maintain a clean environment within the Customer Service/Cashier area

	EDUCATION

	 
	CAREER STEP
	 

	FEBRUARY 2014 TO JULY 2014
MICROSOFT WORD 2010 TRAINING COURSE
MICROSOFT EXCEL 2010 TRAINING COURSE
MICROSOFT OUTLOOK 2010 TRAINING COURSE
MICROSOFT POWER POINT 2010 TRAINING COURSE

	                                                               BELLFLOWER HIGH SCHOOL                                   BELLFLOWER, CA
SEPTEMBER 2003 TO JUNE 2007
HIGH SCHOOL DIPLOMA

	REFERENCES

	References are available on request.

	
	
	


 
Additional Info
Career Information
Most recent employer
MasterWorks
Relevant work experience
-
Highest Education
Some College Coursework Completed
Career Level
Experienced (Non-Manager)
Availability
Immediately
Location
US-MN-Saint Paul
Relocate
Will Not Relocate
Travel
Up to 25% travel
Willing to work weekends
-
Security clearance
No
Willing to work shifts
-
Target Job
Company size
-
Desired status
Full Time
Job type
Employee
Salary
11 - 20 USD/hr
Locations
US MN St. Paul 

Work authorization
US - I am authorized to work in this country for any employer.
Job titles
Administrative Assistant
Industry
-
Occupation
Administrative Support
Filing/Records Management
Certifications
	


Honors and Awards
Career Highlights
Affiliations
	


Accomplishments
	


WorkKeys
References
 
Interests and Hobbies
Skills
	Skill
	Proficiency

	Language
	Proficiency

	Test English
	Fluent

	Spanish
	Fluent
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MICHELLE VICENCIO  

699 WILSON AVE LOWER   LEVEL,   SAINT PAUL, MINNESOT A   55106,   (559)972 - 0997,   MICHELLEVICENCIO89@Y AHOO.COM  

OBJECTIVE  

Pursue and excel in a growth oriented organization where I can use and enhance my skills. To do something  great, valuable, and worthwhile, up to the standards of that organization and to gain experience and more  knowledge in education as well as in practic al.  

EXPERIENCE  

5/2015 TO 6/2015  MasterWorks  Little Canada, MN  

ASSEMBLY   MEMBER        

   Light hand   assembly   of PVC parts,   labeling,   bagging,   boxing      Timed start to finish   assembly   of pallets      Maintain an organized environment      

5/2014   TO   6/2014  Hilton Hotel/Del Mar  Del Mar, CA  

OVERNIGHT CLEANER      Maintain a clean, organized environment within the front desk, rest area, pool side, and hallways.      Prepare guests rooms.      Accommodate any guest needs during the night.      Re - fill Housekeeping carts for the morning rounds.  

10/2011   TO   11/2011  7 - Eleven  Oceanside, CA  

CASHIER      Customer service      Order new merchandise   accordingly      Handle money and new merchandise      Sign/maintain/organize invoices  

9/2007   TO   10/2008  Macy’s  Cerritos, CA  

SIGNER/MERCHANDISER      Organize new merchandise on sales floor as well as stock room      Update price changes to merchandise      Remove outdated merchandise/resolved pricing issues/looked for missing prices  

