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Inventory Specialist  - Staples
Bloomington, MN
Work Experience
Inventory Specialist 
Staples 
-
 
Bloomington, MN
2011 to Present
Verify and receive new inventory and vendor shipments, stock the inventory and document system transactions 
• Maintain an accurate physical inventory count of all sellable products 
• Return defective and obsolete inventory products to warehouse or vendors 
• Led the District with the lowest out of stock metric
 Supervisor
Staples
2012 to 2013
Helped increase the metrics of conversion and return on investment for the store and the Company 
• Coached, trained and provided knowledge to help associates achieve our corporate goals 
• Responsible for handling a team of 15 employees and supervising their work successfully

Education
Associate of Applied Science
South Central College - 
North Mankato, MN
2003 to 2007

• Proficient in operating pallet jack, forklift and RF scan gun 
• Able to create, repair and modify electrical assembly 
• Excellent knowledge of hand tools and automated machines 
• Capable in the following applications: Microsoft Word, Access, PowerPoint, Excel, and Outlook 
• Excellent knowledge of Shipping, Receiving, Packaging, and Shrink Wrapping 
• Strong work ethic gained from farming experience
