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Shelley Costanzo
Career objective:  To obtain a full time position with a great company that will allow me to utilize my organizational and detail-oriented skills.
Employment

Albea Packaging c/o Express Personnel Services – Supply Chain, Washington, N.J.  February 2013 – January 2014

	· Generating purchase orders using KBM
	· Management of sales order delay template

	· Updating line production data sheet
	· Managing stock levels of warehouse program

	· Running MRP daily
	· Inventory Control


Panel Components & Systems, Inc. – Purchasing Manager, Stanhope, N.J.  December 2008 – April 2012
	· Generating purchase orders using Business Works
	· Expediting purchase orders

	· Advising sales as to the status of current orders
	· Weekly meetings with sales and production

	· Contacting vendors for price and availability
	· Inventory control


Turtle & Hughes Integrated Supply  – Senior Buyer, Belvidere, N.J.  March 2004 – October 2008
	· Generating purchase orders using SAP
	· Expediting purchase orders

	· Working with on-site engineers and planners     
	· Running cost savings reports

	· Contacting vendors for price and availability
	· Inventory control


Education

Centenary  College – Hackettstown, N.J.  Fall 1998 – Winter 2001
North Warren Regional High School – Blairstown, N.J. Graduated June 1998
	· Communications major
	· Participation in Independent Film

	· Dean’s List every semester
	· Peer tutor in English and Math

	· Radio show host and Station Manager
	· Writer for school newspaper


	· College preparation
	· Honor Roll every marking period

	· School chorus
	· Ski club


