Fatah Abdi
850 Rice St N Apt 313 

St. Paul, MN 55117
 (612) 598-0680







Fa-abdi@hotmail.com
CAREER 
OBJECTIVES:             To get a position using skills and experience to support and coordinate duties while continuously contributing towards the growth of the organization.
EDUCATION:               Saint Paul College,  




St. Paul, Minnesota          

     Associate in Arts (AA) degree



Graduation Date May 13, 2010


           University of MN,




    Pursuing BS degree in Clinical Lab


Rochester, MN
EXPERIENCE:
Lake Region Medical




Chaska, Minnesota











June 2014 – Aug 2014
Inventory Material Coordinator
· Work with Purchasing, Quality Assurance, Engineering and, other appropriate departments to ensure a stable, reliable vendor base.
· Perform cycle counts on inventory classes to support quarter-end financial audits 
· Perform all required business computer system(s) functions necessary to maintain or support inventory activity (lot control, issue material to work orders, receive material back from production, ete,).
             St. Jude Medical AF Division,                                       
Minnetonka, Minnesota

                                                                                                                                         
Oct, 2003- Nov, 2012
 


Record Coordinator:

· Updating Paperwork in Spreadsheet and in website 

· Tracking documents if needed

· Sending paperwork to Retention Company

· Sending uploaded files to other employees

· Responding to phone calls and emails from employees.





Material Handling:


· Mixing MDX and Hexane Chemicals and preparing solutions for coating 
· Manage material delivery, transfers, removing expired, and receiving in accordance with standard supply chain practices and SJM policies

· Ordering and receiving materials from other departments or vendors and transferring systematically  
· Ensure physical quantity and SAP quantity are similar and calculations are accurate
· Labeling, packing and preparing materials for shipping 
· Updating shipped Materials in the spreadsheet
· Receiving materials from other departments and transferring systematically  
· Contribute to the tidiness of the work area and the hall way
QUALIFICATIONS:
· Basic and upper division laboratory courses

· Ability to identify problems, analyze, determine possible solutions, and resolve issues
· Speaks Somali and Arabic fluently
· Strong analytical, critical thinking skills and the ability to efficiently multi-task, prioritize work, and manage time in order to meet tight deadlines 
· Experienced in working with business contacts and leaders across areas of organization(s)
SOFTWARE SKILLS:

· Knowledgeable in SAP, JDE, Manman ERP, Visual Basic, and HTML.
· Advance coursework in Windows, MS Excel, proficient in Word, and Power Pointt 
