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Summary
      Proven ability to manage warehouse, inventory, shipping, and receiving operations.
      Hard working and detail oriented, with the ability to multi-task effectively.
      Outstanding leadership, motivation, and communication skills.
 
PROFESSIONAL EXPERIENCE
 
Lake Region Medical/AdeccoChaska, MN
Inventory Coordinator 01/2014-04/2014
· Involved in handling sensitive and fragile materials and parts.
· Performed random warehouse audits for accuracy.
· Coordinated monthly physical inventories.
· Investigated inventory discrepancies with the Inventory Manager.
· Verified and corrected inventory through adjustment process daily.
Anchor Block CompanyShakopee, MN
Traffic Clerk11/2012 – 10/2013
· Distribute delivery to drivers and ensure products are shipped in an accurate and timely manner.
· Efficiently direct drivers to job location and check trucks out of the yard; verify product matches paperwork.
· Answered internal and external calls; directs to the appropriate department.
· Managed filing process for all paperwork.
· Provided miscellaneous clerical assistance to various departments as needed.
· Ordered and stocked supplies.
· Open and distributed mail, UPS, and FedEx packages.
 
 
Arrow Electronics, Inc Eden Prairie, MN
In -Plant Store Warehouse Person II07/2006 - 05/2012
•         Maintained an electronic components warehouse at an on-site customer facility.
•         Responsible for performing the physical and administrative tasks involved in the shipping, receiving, storing and distributing of materials, parts, supplies and equipment.
•         Unpacks and checks goods received against purchase orders and invoices, maintains records of received goods, rejecting unsatisfactory items when necessary.
•         Prepared and maintained records of merchandise shipped.
•         Post weights and shipping charges and prepares goods for final shipment.
•         Examined stock and distributed materials in inventory and on manufacturing lines.
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United States Air Force Active Duty and Reserve Minneapolis, MN
Supply Management Specialist11/1988- 10/2006
· Materials Facilities Specialist in the U.S. Air force, managing shipping, receiving, distribution, and warehousing of vehicles, aircraft, and mechanical parts.
· Arranged and coordinated multi-million dollar shipments and incoming orders between the U.S., Asia, and Europe. Supervised activities at various times in Kuwait, Puerto Rico,Germany, and the United States.
· Supervised and trained 5 to 20 personnel, according to base and warehouse size.
· Managed logistics of multiple shipments and deliveries within extreme time constraints.
· Developed and established new storage systems that improved productivity and accuracy.
· Utilized hand-held computerized system to verify shipments and identify loads for re-packing and distribution to stores or forwarding into inventory.
 
Kwik Trip, IncChippewa Falls, WI
Shift Leader 06/1998- 03/2003
· Served in the leadership role in the absence of the store leader.
· Excellent knowledge in accounting and customer services functions.
· Capability of managing cash and keeping accurate transaction records.
· Highly skillful in managing and coordinating personnel and tasks.
· Ability to establish and maintain effective customer- supplier relationship.
· Superior marketing skills along with excellent listening and convincing skills.
 
 
EDUCATION AND SPECIALIZED TRAINING
•         Liberal Education emphasis in psychology, Normandale Community College, Bloomington, MN
•         Material Management, Chippewa Valley Technical College, Eau Claire, WI
•         Supply Logistics Management, Offutt AFB, NE
•         Leadership and Supervisory Skills, National Seminars, INC.
•         Basic computer operation skills with accurate typing ability.
•         Experience working with EPR system (WMS, Oracle, JD Edwards and SAP).
 
Additional Info
Career Information
Most recent employer
Lake Region Medical
Relevant work experience
More than 15 Years
Highest Education
Some College Coursework Completed
Career Level
Experienced (Non-Manager)
Availability
Immediately
Location
US-MN-Shakopee
Relocate
Will Not Relocate
Travel
Up to 25% travel
Willing to work weekends
-
Security clearance
No
Willing to work shifts
-
Target Job
Company size
-
Desired status
Full Time
Job type
Employee, Temporary / Contract / Project
Salary
17 - 20 USD/hr
Locations
US MN Minneapolis 

Work authorization
US - I am authorized to work in this country for any employer.
Job titles
Inventory, Scheduling, and Dispatching Clerks
Industry
-
Occupation
Inventory Planning and Management
Shipping and Receiving/Warehousing
Supplier Management/Vendor Management
Certifications
	


Honors and Awards
Career Highlights
Affiliations
	


Accomplishments
	


WorkKeys
References
 
Interests and Hobbies
Skills
	Skill
	Proficiency

	Language
	Proficiency

	Test English
	Fluent
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