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Receiving/ Inventory Coordinator at Midwest Industrial Coatings, Inc.
Shakopee, Minnesota
Warehousing
	Previous
	1. Kroll Ontrack/Altegrity, 
2. Home Depot, 
3. AAA Auto Salvage

	Education
	1. Hennepin Technical College



https://www.linkedin.com/pub/chris-waldroff/5/105/9b7  

Background
Experience
Receiving/ Inventory Coordinator
Midwest Industrial Coatings, Inc.
September 2013 – Present (1 year 11 months)Shakopee, MN
Production / Warehouse-Inventory Coordinator
• Ensures that current policies and procedures are understood and followed.
• Strong team player to successfully complete a job.
• Must be able to respond to after-hours critical projects, including on holidays and weekends, if required.
• Complete necessary paperwork accurately and in a timely manner.
• Can accurately follow a written work order.
• Updates inventory and vendor record.
• Production assistance with stocking, pulling, filling product, and mixing. 
• Safely and effectively use different types of paint blending tools: scales, mixers, rollers, crimper, test equipment, compressors, power tools, etc. and mechanical aptitude. 
• Load and unload trucks.
• Receive inbound orders and customer returns, to ensure that product is shelved in the proper location and in an expeditious manner.
• Prepare outbound orders accurately and complete the necessary paperwork for each order, domestic and international.
• Maintains inventory that includes raw materials, containers, filters, supplies and tools.
• Quality control data entry, filing standard panels, spraying and testing paint specimens. 
• Conduct physical inventory count on a scheduled basis.
• Daily maintenance and basic equipment maintenance.
• May be called upon to perform a variety of other duties.

Data Management & Extraction Specialist
Kroll Ontrack/Altegrity
April 2007 – November 2012 (5 years 8 months)Eden Prairie, MN
Altegrity is the parent and holding company of Ontrack International (Kroll Ontrack), the global leader in risk mitigation and response; Kroll Ontrack is a leading provider of legal technologies, data recovery and information management products and services.; Implemented and maintained low to moderately complex databases, access methods, access time, device allocation, validation checks, protection and security documentation and statistical methods.
Ensured proper documentation of technical data generated for assigned projects and / or tasks consistent with engineering policies and procedures.
Maintained status of data deliveries; approvals, rejections and delinquencies.
Communicated status and problems to project leaders and management. 
Interfaced with customer organizations to assure compliance to requirements. 
Recommended technical approach, required resources, and established cross functional support with other departments, as required. 
Defined file organization, indexing methods and security procedures for specific user applications.
Performed in-depth analysis, review, and implementation in accordance to project schedule.
Main tasks extracting data performed: Ghost Cast, Zip/ 7zip, EDB files, Encase/ Logical Encase, TrueCrypt, BKF/ BAK files, Lotus Notes, MIME/ Composite MIME, PGP files, ERER/ File repair.
Extraction duties performed: all physical inventory received from the client: Flash drives, CD’s, DVD’s, hard drives, back-up tapes & secured FTP transfers.
Received award for time sensitive material delivery.
Receiving Supervisor
Home Depot
January 2007 – March 2007 (3 months)
Managed the receiving process (on site and off). Verified all merchandise deliveries according to company standards.
Oversaw the preparation of all merchandise for the selling floor including, verifying selling information through purchase orders and ticketing; ensures selling floor is appropriately stocked; complies with company ticketing and signing guidelines.
Developed and implemented manpower plans and executed recruitment strategies to fill staffing needs.
Supervised effectiveness and productivity of receiving and EMS staff through continual communication and performance management.
Recruited, trained and mentored receiving associates and cross trained Early Morning Stocking associates.
Ensured that each guest receives outstanding guest service by providing a guest friendly environment.
Inventory Controller/IT Specialist
AAA Auto Salvage
December 2004 – August 2006 (1 year 9 months)
Recorded and maintained control of all inventory items. 
Performed daily cycle counts. 
Resolved inventory discrepancies.
Organized warehouses to accommodate the changes and fluctuation of products.
Troubleshoot computer system issues.
Performed daily and monthly software upgrades. 
Monitored server and workstations for malicious threats.
Custom workstation set-up for end users.
Logistics/Receiving/Inventory Control Specialist
Charthouse International
January 2004 – December 2004 (1 year)
Processed returns, worked with customer service and inventory administrator with RMA process using Epicor & Edison Systems.
Received, unloaded and stocked merchandise while checking the quantity and quality of the merchandise. In addition, entered information about incoming merchandise in to the store's computer system.
Maintained warehouse space to accommodate all inventory and inventory received.
Performed cycle counts, solving inventory discrepancies, inventory management, replenish stock.
Served as back up to shipping specialist: packing shipments ordered, fulfill paperwork for UPS, FedEx and all local carriers.
Forklift certified.
Skills
Top Skills
· 3Inventory Management
· 3Troubleshooting
· 2Windows
· 2Computer Hardware
· 1Data Management
· 1Inventory Control
· 1Active Directory
· 1Access
· 1Databases
· 1Software Documentation

Education
Hennepin Technical College
Network Administration; Graphic Design
Mankato State University
Additional Info
  Personal Details
	Birthday
	October 3
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