Christian Parra	
454 Mammoth Road Unit 13
Dracut, MA 01826
Mobile 978 9675088
Christian.parra22@gmail.com
PROFILE
A self motivated, dependable and hard working professional seeks an opportunity to fully utilize my 
communication skills and interpersonal skills
11 Years in purchasing related fields, over 12 years in customer relations 
Experience in fast-paced environments
Detail oriented worker with a positive attitude
SKILLS
Knowledgeable in Excel, Microsoft Word, Microsoft Outlook, Spreadsheet, Oracle11i 11.5.10, JD Edwards,
Internet, MP2, SAP Superuser, Solomon and some knowledge of using accounts payable programs.
EXPERIENCE
Driver, J&R Taxi, Lowell, Ma                                                                                                      2015-Current
Responsible for operating a vehicle, driving passengers to and from their destinations. Greets passengers,
ascertains destination, waits for passengers to take them to their next destination

[bookmark: _GoBack]General labor, 5 in 1 Painting, Dracut, Ma                                                                                2012-2015
Mixing, matching, and applying paint to various surfaces, completing touchups, and coordinating large 
painting project and other miscellaneous duties

Commercial Ops Specialist, Philips Healthcare, Andover, MA –Adecco Contract               2014-2014
Process medical supplies order in SAP, Managing open orders, returns and resolve back order issues, 
account reconciliation and customer satisfaction issues. Handle inbound calls, redirect customers when 
needed and resolve customer inquiries and issues. Provide support to the Medical supplies sales 
organization through product identification and pricing. Maintain and expand knowledge of products, service and applications. Collect and analyze data regarding customer inquiries, quality issues, programs and 
related processes

Priority Buyer, Airgas Safety, Salem, NH                                                                                  2010-2012
Received & placed priority backorders for 70 plus Airgas retail locations for stock and customers, expedited open purchase orders and followed up with the retail locations. Checked surplus inventory to expedite 
open backorders, reported inventory discrepancies to management and resolved vendor invoice 
discrepancies with accounts payable.

Buyer, Spire Corporation, Bedford, MA (contract)                                                                   2008-2008
Purchased materials to support all divisions of Spire, worked with vendors to obtain most favorable pricing 
and quality of requested parts and materials. Reviewed MRP reports and processed RFQ to purchase 
correct material for required delivery date. Processed documents for completion of the ordering process 
(tax exempt forms, credit references, COD, CIA forms) track and maintain cost reductions/savings. Preparedand initiated required blanket orders/bread man programs to take advantage of cost reductions for the 
department. Prepared additional purchasing duties such as expediting, planning, non-conformance and
invoice issues. Performed data entry necessary to contribute to the efficiency of the department and 
additional projects as needed.

Buyer-Inventory Control Specialist, Lubrizol Advanced Materials, Lawrence, MA                2005-2008
Purchased raw materials and processed inter-company orders, purchased all company supplies. Maintainedraw material, inter-company transfers and inventory records. Performed MRP reports, cycle counts, export
logistics liaison, created export documents for outgoing orders, shipping and scanning. Reviewed month 
end reports, maintained files with lead times, checked availability, product information and pricing on all raw materials. Managed, inputted, followed up and tracked gross discrepancies. Monitored new material usage





Material Handler, Phillips Healthcare, Andover, MA (contract)                                                 2004-2004
Maintained inventory counts, supported variety of activities such as internal kitting, material receipts, cycle 
counts and storage of parts. Loaded and unloaded material, moved materials within the plant, performed 
any combination of the following duties: read work orders or followed oral instructions to ascertain materials or containers to be moved

Purchasing Assistant, US Filter, Lowell, MA                                                                              2001-2003
Maintained purchase order logs, entered all purchase orders and confirmed in Oracle11i, Performed MRP 
reports, obtained PO acknowledgments and followed up on unconfirmed purchase orders, diagnosed 
problem invoices. Entered invoices, acted as a liaison to branches, expedited orders and other general 
office tasks or projects
EDUCATION
Middlesex Community College                                                                                                           	
Courses taken: Business Administration
