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	Objective
	Obtaining a position associating myself with a professionally driven, well respected organization by pursuing a challenging, responsible, dynamic and rewarding career. While applying my knowledge, expertise, skills and enthusiasm; which will assist my career development and contribute effectively to the progress of the organization.

	Skills & Abilities
	Strong leadership skills, problem solving, analytical decision making capabilities. Exceptional planning, organization and impressive customer service skills. Proficient in Microsoft office, Outlook, Excel and Word with 45 WPM. Professional, dependable, and flexible work ethic. 

	Experience
	Assembler Terumo BCT
11/2013-6/2015
Performs area clearance and verification of Material Equipment and Documentation (MED’s) and executes successive checks on product. Maintains accountability for product and process quality levels and required documentation. Complies with various governmental regulatory agency guidelines i.e. ISO, OSHA, GMPs, etc. on the manufacturing floor.
Manager CPi images
3/2012-11/2013
High volume customer service, managing staff calendar, coordinating meetings, etc. 
Filing clerk Law office of andy cameron
1/2010-3/2012
Filling documents alphabetically, numerically, and also by date for law firm. 
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	Emily griffith, Denver, co
ged (2012)
Medical/Clerical classes 2012- Emily Griffith 



Page 2
