Syed Shabaz Hussain
Phone: (224) 310-0670 | Email: shaibaz_123@yahoo.com
Professional Experience
Motorola Solutions Schaumburg, IL 
Associate Warehouse. 
Aug 2014 to Aug 2015
· All warehouse related including scanning, checking inventory, and staging. easing traffic congestion and replacement of deteriorating bridges.
· Handled cost-of-materials estimations, report and document tracking, project do Performed material handling, data entry and documentation of facility supplies 
Coordinated with quality assurance to release urgent incoming material shipments.
· Transported materials from the quarantine areas into the proper released areas. 
Move materials from the quarantine areas into the proper released area
· Ensured materials released upon quality check and safety checks.
· Staged packing components and bulk as per packaging schedule and availability list. 
· Delivered and picked up material using company vehicles. 
· Emptied metal bins for cardboard and place into the bailing machine on a regular basis. 

Elite Construction, Hyderabad (AP) INDIA
Site Supervisor 											 March 2010 to May 2014
· Assisted civil engineers on several key government projects involving roadway designs and improvements, solutions easing traffic congestion and replacement of deteriorating bridges.
· Handled cost-of-materials estimations, report and document tracking, project documentation, on-site project visits, invoice/agreement verification and building permit applications.
· Gained experience in blueprint reading, as well as preparation of maps and plans. 

Witby & Bird (Ramboll)
Emerald Hotel Appartments
Oud Metha Road, DUBAI UAE								     Site manager an administrator
· Carrying out large volumes of filing while retaining a good level of accuracy and efficiency.  Maintaining an effective administration system.  Rapidly responding to and resolving any administrative problems.
· Managing related legislative, regulatory and compliance issues. Running the company reception area.  Coordinating office procedures.
· Making sure that information is quick and easy to locate.  Ordering and maintaining office stationery and equipment.  Typing up correspondence including letters, faxes, minutes and memos.  Sorting and distributing incoming post.
· Processing staff payrolls, keeping account of finances and updating staff files.  Receiving and redirecting telephone calls.
· Raising and progressing purchase orders.  Booking travel and accommodation for senior managers.  Updating office manuals and brochures.  Managing electronic and printed files.
· All site inspections and projects execution on-site project visits materials estimations, report and document tracking, project documentation.
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Deccan collage of engineering and technology 
Hyderabad A.P INDIA.
Bachelor in Civil Engineering, December 2011.
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