Daniel Rudnisky
3150 S. Tamarac Drive, Apt C205
Denver, CO 80231
Phone: (214) 784-6164   E-Mail:  DanR1203@yahoo.com

OBJECTIVE
To obtain a challenging position within a company where I can utilize my office, business and computer skills to benefit both the company and myself for opportunities of advancement within. 

QUALIFICATIONS
· Efficient and knowledgeable with Microsoft Word, Excel, Access, Power Point, and Outlook. 
· Excellent oral and written communication skills 
· Methodical in organizing data, files, documents and managing file disbursement for team members 
· Proficient in state, county, HUD regulatory foreclosure guidelines 
· Familiar with foreclosure, eviction and legal documents  

EDUCATION
University of Massachusetts Boston: BA Program in Criminal Justice
Blue Hills Regional Technical High School: High School Diploma, Certification in Construction Technology, May 2004

EXPERIENCE
Statebridge Company
Foreclosure Specialist 							                           09/2014 – Present
· Maintained current foreclosure status as assigned within established policies and procedures. 
· Recorded pertinent information in the loan servicing system and other applicable software to maintain accurate and current records. 
· Reviewed and reconciled reports between loan servicing system and other applicable software to insure timeliness and quality. 
· Responded to attorneys, vendors, clients and other department’s disputes/inquiries/complaints related to the foreclosure action in accordance with established policies and procedures. 
· Responsible for ensuring foreclosure activities are performed in accordance with investor, insurer and/or government agency guidelines while adhering to established Key Performance Indicators. 
· Assisted with creation internal FHA foreclosure procedures to adhere to HUD guidelines. 
· [bookmark: _GoBack]Efficient in document preparations/reviews.
Bank of America
Foreclosure Specialist II / Re-Conveyance Tech				                           09/2011 – 09/2014
· Monitored foreclosure loans and ensured foreclosure actions on individual accounts are completed in a timely manner, according to investor/insurer, state and regulatory guidelines to minimizing financial losses for the company. 
· Corresponded with vendors, legal offices, HOA communities, county, city and state offices to document foreclosure proceedings and continuously follow up for timely resolution. 
· Handled various levels of transactions with minimal oversight by senior staff and managers to complete tasks such as escrow, tax, utility and violation payments. 
· Completed Quality Control Audits for files prior to claim submission for FHA/VA, and Conventional loans. 
· Completed detailed, analytical daily reporting spreadsheets for senior management.  
· Proficient in Iportal, YARDI/P260, LPS Desktop/Invoice management, FHA Connection, AS400, AACER, Focus, Property Preservation programs.
· Managed small teams of new associates training departmental processes and assisted in creation of training materials/test scripts.
Cash Service Rep II								            03/2006 – 09/2011
· Handled incoming/outgoing deposits from armored couriers verifying integrity.
· Completed large commercial cash deposits/withdrawals. 
· Delivered high quality/accurate work in fast paced production environment within time restraints. 

Sears Roebuck and Company				                            			            
Loss Prevention 									            11/2007 – 07/2008
· Responsible for protecting the assets and people of my location. 
· Apprehension of shoplifters. 
· Conduct internal investigations of theft. 
· Follow procedures for opening/closing of store.

Bank of America
Workflow Coordinator 							                           08/2005 – 03/2006
· Received incoming shipments of checks verifying integrity. 
· Preparing/distributing work to proof operators for most efficient workflow for fast paced environment.

Sunrise Erectors 										            
Union Carpenter					 				            05/2004 – 12/2004
· Worked on outdoor/inside crew completing residential and commercial construction renovations and new construction.
