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	Objective

	To obtain an entry-level marketing or management position with a medium-sized business. Superior knowledge of computer systems, design and analytical projects. A mature student achieving high academic honors while maintaining part-time employment. 

	Education

	Associates of Applied Science Business Management/Accounting
[State College, Oakhill] 
	Expected December 2016

	Major: Business Management
Minor: Accounting
Records Management, Customer Service Strategies, Human Relations, Microeconomics, Small Business Management, Business Law, Professional Communication, Managerial Accounting, Business Math & Calculators, Employment Strategy, Computer Accounting, Intro to Sociology

	Skills & Abilities

	Management
	

	[bookmark: _GoBack]•Proven successful experience performing sound statistical analysis. 
•Proven ability to work a variety of projects at one time in a fast paced work environment. 
•Superior verbal/written communication, phone, organizational and business etiquette skills. 
•Strong customer service and member focus. 


	Computer
	

	Microsoft Office 2000, Microsoft Office XP, Microsoft Office 1997, Internet Explorer, MS Excel, MS Word, MS FrontPage, MS Access, Outlook Express, Adobe Photoshop, Outlook, PowerPoint.
	

	Experience

	2 Lead Manifold Department
HWH CORPORATION
MOSCOW, IOWA
	2012to 2013

	*Verify components on work order to ensure correct number of components are available for production
*Ensure all employees abide by the safety regulations
*Responsible to keep line clean of any debris at all times
*Review work order for assembly instruction
*Assign work to Line Workers
*Train Line Workers on the procedure to assemble products per assigned role for the day
*Update production metrics on hourly production whiteboard
*Prepare paperwork for skid tickets, line checks, and quality checks
*Contact Indirect Labor Material Handler to bring additional components for production line as needed
*Escalate production issues to Area Manager or Production Manager as needed
*Perform quality checks of the line

	



