

Dawn Cordts
7160 Iverson Court South ∙ Cottage Grove, MN  55016
Home: (651) 768-7079 ∙ Cell: (651)-338-0222 ∙ Email: dacordts@comcast.net


EDUCATION

University of Wisconsin – Stout	Menomonie, WI May 1996
					Bachelor of Science, Psychology
					Grade Point Average 3.8/4.0


RELEVANT EXPERIENCE

St. Luke Lutheran	Cottage Grove, Minnesota (July 2013 – Current)
Church			Outreach Minister
			●     Coordinate volunteers for all Worship services.
			●     Prepare and teach classes for adult learning opportunities.
			●     Plan and execute church events
			●     Organize, create and communicate information for all adult ministries.
●     Schedule volunteers and supervise whole church mission to Bethlehem Lutheran
Church located in St. Paul midway.

Self-Employed		Cottage Grove, Minnesota (September 2004 – June 2013)
		Licensed Family Daycare Provider
· Manage in-home licensed daycare including 12 children from 6 weeks to 12 years of age.
· Comply with State mandated food program (Providers Choice).
· Maintain daily meal reports and detailed monthly reports sent via internet.
· Participate in continued education classes to meet requirement for Washington County regulations to maintain license such as CPR and First Aid Response certification classes.
· Manage all income and expenses for the daycare.

Self-Employed		Cottage Grove, Minnesota (September 1997- September 2004)
			In-Home Family Daycare provider
· Managed non-licensed in-home daycare including 2 full time families.


Keystone		Bartonville, Illinois (January 1993 - September 1993)
Steel & Wire Co.	Corporate Benefits Coordinator
· Facilitated Medical Benefits for Retired Personnel of Six different Companies purchased by KSW.
· Provided customer service for Surviving Spouses of Retired Personnel.
· Assisted Personnel Manager in compiling monthly reports submitted to the Vice- President.


OTHER EMPLOYMENT FACTS

Keystone		Bartonville, Illinois.	 Personnel Coordinator (May 1991 – December 1992)
Steel & Wire Co.					Temporary Hire (April 1990 – April 1991)

RLI Insurance Co.		Peoria, IL 		Mount Hawley Temporary (June 1989 – April 1990)

Activities
		
[bookmark: _GoBack]Enjoy watching our boys’ sporting events, wine tasting, trying new restaurants, and studying the Word. 
    
