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Kayla Seiffert

Minneapolis, MN 55413 
US 

Mobile: - 763-464-5530
kj.seiffert@gmail.com

Resume Updated
6/24/2015

Kayla Seiffert Resume
 
Kayla Seiffert
763.464.5530 | kj.seiffert@gmail.com | Minneapolis, MN
education
Olivet Nazarene University | Bourbonnais, IL | 2009 – 2013
Area of study: Social Work
Relevant Experience
[bookmark: _GoBack]Ficocello’s Hair Salon | 2701 39th Ave. NE, #118 Silver Lake Village, St. Anthony, MN 55421 Receptionist | May 2014 – Current
•Checking in and out of clients
•Organizing and scheduling stylist’s schedules and clients
•Responsible for incoming phone calls, cash register, updating client’s profiles, and upkeep of salon

Square Peg Diner | 2021 E Hennepin Ave, Minneapolis, MN 55413
Server | May 2011- June 2014
•Greeted guests, received orders, and accurate use of the POS system
•Assured proper presentation and detail in food service

Tarnish&Gold Gallery | 1511 Marshall Ave NE Minneapolis, MN
Intern | May 2011 – August 2011
•Assisted with event set up, service, and clean up
•Created and maintained client database
•Responsible for social media announcements

Joseph Field Law | 2006 1st Ave #201, Anoka, MN 55303
Office Assistant | May 2011-August 2011 |
•Created and organized client account files
•Responded to client inquiries and phone calls
•Responsible for scanning, printing, and administrative duties as assigned

Super Target | 755 53rd Ave NE, Fridley, MN 55421
Sales Floor Team Member, Operator | September 2008-December 2010
•Stocked shelves, cleaned, organized merchandise, and answered phones
•Assisted guests with checkout and other various needs

Relevant skills
Proficient in MS Office programs, Mac and PC systems
Exceptional organizational skills
Work effectively with others
References available upon request

Additional Info
Career Information
Most recent employer
-
Relevant work experience
-
Highest Education
Some College Coursework Completed
Career Level
Entry Level
Availability
-
Location
US-MN-Minneapolis
Relocate
-
Travel
-
Willing to work weekends
-
Security clearance
-
Willing to work shifts
-
Target Job
Company size
-
Desired status
Job type
Salary
-
Locations
US MN Minneapolis 

Work authorization
US - I am authorized to work in this country for any employer.
Job titles
-
Industry
-
Occupation
-
Certifications
	


Honors and Awards
Career Highlights
Affiliations
	


Accomplishments
	


WorkKeys
References
 
Interests and Hobbies
Skills
	Skill
	Proficiency

	Language
	Proficiency
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