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Justin Alyea - Clerk
 
Justin Alyea
18947 Jordan Trail   
Lakeville, Minnesota 55044  
(612) 756-1698 
[bookmark: _GoBack]alyea.justin@yahoo.com
 
Summary of Qualifications

· Open to learning new things
· Pays attention to detail
             
· Flexible and dependable
· Highly motivated self-starter                           
· Works well in a team setting
· Customer Oriented

Relevant Experience
Inventory Clerk
· Picked inventory according to order forms and packaged orders to be shipped to customers
· Sorted through merchandise to determine the quality of the product and organize accordingly by following company standard guidelines
· Kept a strict inventory of merchandise as shipments are received and organized through the quality control process; Documented the inventory by either writing down or by computer data entry
· Packaged shipments to be sent out for delivery; Wrapped stacked pallets with shrink wrap to ensure product is delivered to the customer without quality complications
· Worked in a fast paced team setting maintaining a safe working environment
 
Line Leader
· Plan work schedules and assign duties to maintain adequate staff for effective performance of activities and response to fluctuating workloads
· Collaborate with workers and managers to solve work-related problems
· Review work throughout the work process and at completion to ensure that it has been performed properly
· Transmit and explain work orders to laborers
· Check specifications of materials loaded or unloaded against information contained in work orders
 
Forklift Operator
· Examine contents and compare with records such as manifests, invoices, or orders to verify accuracy
· Safely move shipments and products around the warehouse or facility to ensure timely and complete delivery
· Manually or mechanically load or unload materials from pallets, skids, platforms, cars, lifting devices, or other transport vehicles
· Position lifting devices under, over, or around loaded pallets, skids, or boxes and secure material or products for transport to designated areas
· Weigh materials or products and record weight or other production data on tags or labels
· Perform routine maintenance on vehicles or auxiliary equipment, such as cleaning, lubricating, recharging batteries, fueling, or replacing liquefied-gas tank
 
Employment Experience
Inventory ClerkMINNCOR Industries Saint Paul, MN                                    2015-2015
Garment AssemblyMINNCOR Industries Moose Lake, MN 2014-2015
Warehouse SpecialistPomp's Tires Savage, MN 2012-2013
Batch MixerQuality Liquid Foods Menomonie, WI 2012-2012
Field ManagerOwl Moon Nursery Menomonie, WI 2010-2014
PainterPTL Painting LLC. Rapid City, SD2007-2008
Lube TechnicianProTech Automotive Rosemount, MN2005-2006
 
Education
Forklift Certified, National Safety Council     Saint Paul, MN
General Education Diploma, Minnesota Department of Education      Roseville, MN
 
Additional Info
Career Information
Most recent employer
Minncor Industries
Relevant work experience
-
Highest Education
High School or equivalent
Career Level
Manager (Manager/Supervisor of Staff)
Availability
-
Location
US-MN-Lakeville
Relocate
-
Travel
-
Willing to work weekends
-
Security clearance
-
Willing to work shifts
-
Target Job
Company size
-
Desired status
Job type
Salary
-
Locations
US MN St. Paul 

Work authorization
US - I am authorized to work in this country for any employer.
Job titles
Clerk
Industry
-
Occupation
General/Other: Production/Operations
Certifications
	


Honors and Awards
Career Highlights
Affiliations
	


Accomplishments
	


WorkKeys
References
 
Interests and Hobbies
Skills
	Skill
	Proficiency

	Language
	Proficiency
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