Accounting • Accounts Payable / Receivable • Organization • Time Management  
Problem Solving • Communication •  Customer Relationships
• Team Leadership •  Corporate Financials  
Self-motivated and dynamic professional with approximately 20 years of experience and knowledge in bookkeeping, administration, finance, and teaching. Ability to maintain professional relationships within an organization to improve overall organizational revenue growth and success.
PROFESSIONAL EXPERIENCE

North Pocono School District




2010 through Present
Moscow, PA

SUBSTITUTE TEACHER
North Brunswick Township Schools






2007 through 2009

North Brunswick, NJ

SUBSTITUTE TEACHER
· Provides instruction and promotes student learning for grade levels K -12 within a regular or special education setting in the absence of teachers and para-professionals for day-to-day or prolonged assignments. 
· Carries out various lesson plans, lead group discussions, and assists students with a number of activities; maintains a classroom where learning is engaging, fun, memorable, dynamic, and exciting for the students.
· Accompanies students and other staff on various off-campus outings and implements emergency drills and exercises as required; responsible for the primary oversight of student safety within the classroom.
· Reviews and follows specific detailed IEPs (Individualized Education Program) for special education children with autism and other learning disabilities recognized by the district. 

· Maintains professional relationships with districts and internal school personnel.
American Re-Insurance Company






2000 through 2002

Princeton, NJ
AUTOMATED FUNCTIONAL CONTROL GROUP ANALYST

· Developed and maintained powerplay cubes and catalogs used for Cognos, the Finance Division’s financial reporting and query system.
· Analyzed and recreated all production reports including trial balances, balance sheets, and income statements for use in Congos.
· Resolved all escalated issues and acted as a trainer and coach for others in the organization on the reporting capabilities and functionalities of Cognos.
· Maintained the intranet site with updated and current information, policies, and documents as published by the Finance Division. 
· Prepared updates and revisions to the General Ledger Coding Manual as required. 
· Collaborated with a number of departments within the organization on special projects and gave feedback and insight from the Finance Division’s business model perspective.
· Coordinated seamless interaction with all cross-functional areas within the organization with the Finance Division.
CARMEN ROSADO
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American Re-Insurance Company






1997 through 2000

Princeton, NJ
ACCOUNTING CONTROLS SUPERVISOR

· Responsible for the general oversight of the Bank Reconciliation Analyst and assisted with escalated issues as required. 
· Authorized and approved the release of weekly, quarterly, and monthly reports for Executive Management review and publication.
· Developed and implemented an intranet site for the Finance Division which acted as a “single click” information portal for the department.
· Compiled, reviewed, and posted a number of reports, web links, procedural manuals, and informational videos for the organization to access internally from the Finance Division intranet site.
· Developed policies and procedures within the department to streamline workflow, resulting in increased production and an increase in overall revenue for the organization.
· Identified IT solutions for the Finance Division and had in-depth knowledge of all reporting and monitoring technologies.
American Re-Insurance Company






1990 through 1997

Princeton, NJ
BANK RECONCILIATION ANALYST

· Reconciled corporate bank accounts and financials totaling over $40M in total cash balances.
· Performed analysis, reported, verified and investigated all outstanding items. 
· Verified the accuracy of calculations, postings and transactions recorded by management within the organization.
· Collaborated with Accounts Payable on invoice processing for purchase orders. 
· Reviewed, coded and controlled incoming expenses for accuracy, cost centers, authorizations, and receipt documents prior to posting and recording. 
· Reconciled and reported all discrepancies found in records based on departmental policies and procedures. 
· Compiled a number of weekly, quarterly, and monthly reports for Executive Management to review. 
· Transferred details from journals to the General Ledger Coding Manual and processing sheets.
EDUCATION
B.S., Business Administration - Rider University, Lawrenceville, NJ

Commercial Writers Certificate - Middlesex County College, Edison, NJ
PUBLICATIONS
Colleen Sell, Guess What? A Cup of Comfort for Mothers & Sons, Adams Media, 2008

True Confessions, Love at the Inn, Dorchester Media, 2006
PROFESSIONAL TOOLKIT
· Windows Operating System 

· Microsoft Office Suite™ - Word, Excel, PowerPoint, Access
· Intranet/Internet
· Custom Financial Database Applications

· Cognos – Financial Performance Management Software
CARMEN ROSADO


P.O. Box 368, Gouldsboro, PA  18424


P:  570.843.5105


� HYPERLINK "mailto:pamela.evans@high5athletics.com" �citaboys@ptd.net�
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