Amber R. King
115 Roth St. Botkins, Ohio
(937) 489-5353
Objective
To contribute to the overall success of a company in a position of diverse responsibility which require strong organizational, planning, problem-solving and follow-through skills.
 Summary
I am motivated, results-oriented, and highly efficient with the ability to lead teams of diverse members and assist them in reaching individual and group goals through excellent communication abilities.  
Qualifications
· Strong administrative and interpersonal skills
· Ability to handle multiple conflicting priorities simultaneously
· Excellent communication and organizational skills
· Knowledgeable about Fair Debt Collector Practices Act
· Excellent customer service and problem solving skills
· Ability to coordinate projects and work independently
· Works well as a member of a team
· Handle large amounts of collection activity 
Employment History
Apria Healthcare
August 2014 - Present                  				Level 2 account specialist 
Dorothy Love
November 2013 - August 2014             				STNA
Wapak Manor
August 2013 - Novemeber 2013    				 STNA
Education
General Education Diploma					 2007
Skills
·Excellent Communication and Customer Service skills
·Profound ability to maintain a safe and clean work environment
· Expert reading, comprehension, and visual verification of small print in different   media
Physical Capabilities
·Capable to push and pull, and operate heavy power equipment
·Able to move ladder up and down
· Able to sort, carry, and place merchandise or supplies of changeable sizes weighing up to 50 lbs
· Able to work in areas requiring experience to extreme temperatures
References: Available on request
