Carla Horton

1508 Spangler NE, Canton OH  44714

330-806-6571

OBJECTIVE

To secure a position in which my skills and experience will be utilized to their fullest extent.

EMPLOYMENT

Purchasing Agent



Years Employed 10/01 – 6/15

TestAmerica Laboratories

North Canton, OH  44720

For the past 14 years I have had the opportunity to handle a network of 62 labs located throughout the country and overseas. My focus for the past 9 years has been Capital Expenditures. I save the company an average of 15K per month by active negotiations, to assure we receive the lowest cost possible on our equipment. In 2012 I saved TestAmerica 153K. In 2013 I saved them 326K well above my average. I also manage the fuel card program for our complete network of 99 labs. I train all new employees within our department as well as other Finance departments. I also travel to our locations to train them in our accounting program (JDE One World) as needed. I assure that all of our SOP’s are being adhered to. I handle the RFQ’s and RFP’s for my locations. I handled all the individual service agreements for my locations. I also manage the company wide service agreements for our whole network of labs.  I am also the forms manager and assure our logo usage stays within the parameters of our style guide.

Purchasing Agent



 Years Employed 1/97 – 10/01

Republic Storage Systems

 Canton, OH  44705

I was responsible for ordering all the supplies needed for this large steel manufacturer. Received experience in the purchasing of chemicals, cardboard, plastics, steel, office supplies and maintenance products. Was the forms manager and assured printed forms were consistent and within our style guidelines. Had the opportunity to work directly with vendors, negotiating pricing and contracts.   

Receptionist


          Years Employed 7/93 – 1/97

Republic Storage Systems                    Canton OH  44705

Operated a multi-line switchboard while personally greeting all visitors. Helped other departments as needed which helped me gain more experience.  Also served as back up to the plant nurse and was certified in CPR and First Aid.

EDUCATION                                         

Real Estate


                       1995-1996

Stark State College


  Canton, OH

Micro Soft Office Suite                            1999-2000

Stark State College                                  Canton OH

REFERENCES

Available upon request

