AISHA CLABON

200 Crestview Dr apt 21

Jacksonville,AR 72076

501-533-8922/501-533-7945

AISHA.CLABON@GMAIL.COM

Lashundra77.lc@gmail.com

Objective

To be placed in a position that allows me to use my skills and gain more knowledge within the job market.  I have 10+ years in warehouse logistics, data entry, and customer service.  Also have 6+ years in the Administrative field.

Qualifications

04-2015 to 05-2015 L'oreal Maybelline/Staffmark, Material Handler. Replenish banks with product to be shipped out.  Pack product for shipping.

12-2014 to 04-2015 Patient Point/All About Staffing, Administrative Assistant.  Using MS Excel, enter data to create spreadsheets, make phone calls to clients nationwide, Create leads for the sales team.

4-2013 to 10-2014 ADESA Little Rock, Condition Report Writer. Write about the condition of vehicles for car dealers and bank before sale day. Take pictures of damages on vehicles and of vehicles, price damage also.

2-2013 to 4-2013 Valero Corner Store, Assistant Manager in training. Maintain the registers, greet customers, run gas pumps, receive items for the store.

6-2011 to 1-2013 Timex Group, Material Handler. Scan and pack orders for companies, process individual internet orders, produce shipping labels.

9-2010 to 4-2011 LR JobCorps, Warehouse Logistics Clerk. Issue and receive items for staff and students.

6-2010 to 8-2010 VRC of Maumelle, Document Scanner. Scanned documents into the company's system for digital storage.

9-2008 to 12-2008 Food Lion (GA), Front End Sales. Maintained the registers and greet customers.

6-2000 to 6-2003 U.S. Army, E4 Ammunition Specialist. Issue and received ammo to and from military units. Kept accountability of ammo stored. Lead soldiers assigned to me.

7-1999 to 3-2000 Molex, Assembly. Stripped wires.

Education

Pine Bluff High School, Pine Bluff, AR. Graduated May 1997. High School Diploma

8-22-2000 to 11-22-2000 Specialized Training via military at Redstone Arsenal, Huntsville, AL: HAZMAT Material Handling, Warehouse Logistics, Ordinance Munitions.

12-2000 to 6-2003 via military: SAAS-MOD (data entry with a military program), Field Communications, SIGNAR, Radio Satellite.

Relevant Experience

Internet, MS Office: Word, Excel, PowerPoint, Outlook, Publisher; Windows XP; 10-key; 5 and 10 ton sit down forklift; pallet jack; handheld computer - G1 and U1; 5+ years of customer service and data entry.

Desired wage: 22000.00 or more.

