Jorge A. Ortiz Ortiz



P. O Box 3256 Guayama, PR 00785 
ortiz248@hotmail.com
787-470-7710
Professional Background

Provide support related to the development insurance sale representative. Knowledge of Cost Accounting, Fixed Asset, Inventories Reconciliation, AP, AR and Sales. Analytical minded person, problem solving skills, capability to work in a multi-priorities environment, written and oral communication skills in both English and Spanish, Self starter and a proactive involvement, ability to challenge current process. Sales Supervision of medicare advantage. Vivistiting Providers. Licence of Heath Insurance. 
Education

Turabo University, Caguas 






Instituto de Banca y Comercio
BBA in Business Administration   1993 – 1998 




Sales and Marketing
Major in Accounting 







1987 - 1988

Employment History

Medical Card System
MCS Adavantage

San Juan, PR 

May 2012 – Oct 2014 
Sales Supervisor ▪MCS Advantage ▪Direct Supervision of 10 Sales Representative▪ Preparation of Sales Report ▪ Monthly Ride Alone ▪  Visiting Network Provider ▪ Among other responsibilities.  

North-East Area, Guayama and Carolina Regions
Medical Card System
MCS Adavantage

San Juan, PR 

September 2006 – April 2010
Sales Representative ▪MCS Advantage ▪Sales of all Medicare Advantage Products

South-East area but not limited. 

MOVA Pharmaceutical, Corp. Caguas PR

August, 2002 - September 2006

Cost & Inventory Accountant:  Accountability of: Inventory Raw Material, Packaging Material, WIP and Finish Good Reconciliation ▪ Material Usage, Labor and Overhead Analyst ▪ Fixed Asset Journal Entries ▪ Fixed Asset CIP Accounts Analyst ▪ Fixed Asset Recognition and Depreciation ▪ Generate report and spreadsheets for Budget ▪ Participate in Budget and Forecast ▪ Expense And Capital Accounts Analyst.
Wittnauer Worldwide, LP Cayey, PR

August, 1987 to December, 1999

Accounts Payable Accountant:  Accounts Payable Process ▪ Monthly Closing JE ▪ Bank Reconciliation ▪ Warehouse Support, as required ▪ Inventory Accounts and Expense Reconciliation, 

Special Skills

▪ Bilingual, English and Spanish ▪ Computer Literate as Microsoft Office, Word, Excel, Power Point, Four Shift , MAXIMO, MRO Pro System, IBM AS-400, E.M.A.S, On Base, Power MHS, among others ▪ Self Starter, Work without supervision and fast learner. Top Seller South-East Area
References Available upon requested
