Marisellis Curbelo Freytes

614 Manuel Vélez Ithier, Bo. Algarrobo - Vega Baja, PR 00693
Marisellisc@hotmail.com - (787) 484-1217

• Experimente as Customer Service in Pharmaceutical industry. 
• Experience as Buyer in a Pharmaceutical industry. 
• Experience as Accountant in a Pharmaceutical, Electronic and Agricultural 
industries.

Education


	
	Inter American University of PR	        Arecibo Campus
B.B.A., Business Administration and Accounting  1991-1996



Work Experience

Material Planner
General Electric – Vega Baja ,PR
2014 to July 2015
· Generate Purchase orders (PO’s)  and determining material needs based on production cycles and customer demand.
· Expedite orders / Ensure timely delivery  of item
· Analyzes output of Materials Requirement Plan (MRP)
· Reduce discrepancies through the review of invoices for price or quantity discrepancies and follow guidelines to resolve
· Knowledge with SAP and Microsoft Office

Buyer
Merck - Industrial Distribution Group - Barceloneta, PR, US
2012 to 2014
Work with vendors on pricing and availability to ensure we are getting the best 
price and that the required parts are delivered on time 
• Sourcing suppliers by various means 
• Process Requisitions to convert to Po on SAP 
• Purchase Order Tracking and follow up as needed 
• Provide shipping / Receiving copies of purchase order and tracking information for receiving 
• MRP report in SAP 
• Work with open order report 
• Cost Saving 
• Provide A/P with all required information to help get all invoices paid on time 
• Invoice reconciliation 
• Good practical knowledge of all Microsoft Office, SAP, SXE

Pfizer Pharmaceuticals LLC - Vega Baja, PR
2005 to 2012
Customer Services Coordinador 
• Processing and expediting orders 
• Invoices Reconciliation 
• Material returns 
• Work cost saving projects by receiving vendor facilitating need to easy the quote 
process 
• Handle multiple reports on a weekly basis: Aging, Rush, MQE, Major Offendor 
• Support other sites. Include remote or visiting site 
• Visit stock rooms on a daily basis to meet with SR personnel to discuss any issues 
pending like returns, claims, receiving, aging issues etc. 
• E-buy, AS400, Computron and D7i programs, Ariba /SAP

Warehouse and Receiving Specialist
Pfizer Pharmaceuticals LLC - Vega Baja, PR
2003 to 2005
Receive and review all purchased materials 
• Import Customs Compliance Coordinator 
• Invoices reconciliation 
• D7i, Computron and MAPS programs

Accountant
Dupont Electronic
2001 to 2003
Domestic and export sales reconciliation 
• Daily Sales Reconciliation report 
• Develop and Reconcile Inventory 
• Create invoices for Dupont Branches 
• Billings 
• Freight charges reconciliation 
• Lotus 1, 2, 3, 3 MCS, SAP R2/R3 QUIP, MOS, GTDB
Jr. Accountant

Dupont Agricultural
September 1998 to March 2001
Bank Reconciliations 
• Petty Cash Account balance 
• Create invoices for Dupont Branches 
• Job Cost and Capital reports 
• Book keeping 
• Freight charges reconciliation 
• Lotus 1, 2, 3, 3 MCS, SAP R2/R3 QUIP, MOS, GTDB
