Mackenzie Liebgott
Littleton, CO
720-550-0188
mackenzieliebgott@gmail.com 
Authorized to work in the US for any employer

WORK EXPERIENCE

Nanny
[bookmark: _GoBack]Personal nanny - Lakewood, CO - June 2013 to July 2015

Responsibilities-
I care for a young boy of a family friend. I teach, feed, and clean for the boy.

Accomplishments-
I feel that I accomplished a bond with a young child and help mold him into a sweet little boy.

Receptionist
Floyds Barbershop - Centennial, CO - June 2012 to June 2013

Responsibilities-
Each day I either opened or closed the shop. During this time I would be responsible for counting money and preparing the money drawer for the day. I would answer phones, schedule appointments, check clients in/out, complete money transactions, tend to stylists and clients needs, laundry, cleaning, fax documents, check in products through computer, price and stock products, bank deposits, bank runs, closing out computer and money drawer in evening, dealing with the money safe, and much more.

Accomplishments-
The accomplishments I had at this job were being able to successfully keep a busy salon running smoothly while problems would arise. Also, keeping several clients and stylists happy throughout the day while being responsible for the front desk and cleaning. I was a key holder to the store, so responsible for opening or closing the shop.

Skills Used-
Skills that I demonstrated during this job were customer service, cashier, computer skills using the operating system Milano, cleaning, laundry, and hospitality skills.

Salon Coordinator/Receptionist
Shear Perfection - Littleton, CO - January 2007 to January 2012

Responsibilities-
Each day I was responsible for answering phones, scheduling appointments, preparing money drawer in
morning, recording daily profits, minimal accounting, checking in/out clients, retrieving beverages for clients, money transactions, tending to stylists needs throughout the day, cleaning after each client, sweeping, errands, lunch runs, confirming upcoming appointments, and nightly cleaning duties. On a couple days a week I would open or close the salon as a key holder.


Accomplishments-
The accomplishments I had at this job were being able to take charge of a booth rental salon and run it smoothly for the stylists. I successfully ran the appointment books for 16 stylists with multiple clients daily with ease and truly enjoyed my position. I accomplished great relationships with clients who became like family, as well as great relationships with my co-workers.

Skills Used-
Skills that I used during my job were customer service, minimal accounting, cashier, cleaning, and assisting skills.

EDUCATION

McLain Community High School - Lakewood, CO
2006 to 2009

Columbine High School - Littleton, CO
2004 to 2005
