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Work Experience	
Maple Leaf Services, Inc.   Preston, MN.   
· Administrative Staff  January 1985- July 2012 
· Managed day to day operation of two homes for people with developmental disabilities.  
· Interviewed and hired employees.
· Scheduled up to 36 hourly employees.   
· Met with Minnesota State and County licensing agencies such as Health Department, Department of Human Services and State Fire Marshal making sure all procedures were properly implemented.   
· Developed agency budgets
· Served as liaison to client family members and county agencies.
· Was always available to employees via personal cell phone during non-work hours.  
· Conducted staff meetings.
· Met with employees and supervisors on a daily basis.
· Developed menus and diet plans for clients, many with specific dietary needs.
· Attended medical appointments with clients.
· Conducted preventative maintenance on all heating and air handling systems.
· Spearheaded the agency management team that was responsible for managing 110 employees.
· Oversaw the Human Resources Team that dealt with all agency policies, procedures, and employee issues.
· Dealt with Worker’s Compensation training and investigated all claims throughout the entire agency.  
· Developed safety policies and procedures.   Conducted monthly safety trainings.
· Conducted American Red Cross trainings for the agency – CPR, AED, First Aid, and Bloodborne Pathogens
· Developed agency policies and procedures.
· Developed and managed agency wellness programs.

Fit Express, LLC
· Owner/Operator (October 2002 – present)
· Own/Manage 2 fitness centers (Spring Valley MN and Preston MN) 
· Conducted American Red Cross trainings for agency post employment until July 2014)
       Lowe’s Home Improvement
· Seasonal Part Time Cashier (April 2015 – present)

Education 
· Rochester Technical College 
· Certified Dietary Manager, Certified Food Protection Professional
· Trained Medication Aide
· American Red Cross
· Certified instructor for American Red Cross trainings including CPR, AED, First Aid, Blood Borne Pathogens, Back Safety, etc.  
	



 



	

