Debra Michaels
Vernon Hills, IL 60061
debbie.michaels@comcast.net
847.899.4313
HRIS Administrator

Experienced professional with a plethora of experience and proven track record in diverse-range of payroll, human resources and time administrative functions. Possess strong analytical, organizational and time-management skills with solid working experience in SAP personnel administration, organizational management and time management (CATS). Adept at functioning independently or in a team environment with a positive attitude and a drive to continue learning and improving.
Professional Experience

HEXION, INC.
1989 – 2015
HRIS Administrator
2004 – 2015
Assumed increasingly more responsibilities in HR and Payroll Administration, while adapting to various business cultures, cultivating relationships, and managing integration needs resulting from several mergers and acquisitions.

· Served as a vital team member in SAP conversions from company acquisitions and mergers, creating a standardized single SAP instance.

· Learned, administered and trained on various payroll and timekeeping systems as well as multiple SAP instances to administer, support and provide training as new and improved systems were introduced over time.

· Supported national sites researching, identifying and resolving SAP user-end issues.

· Partnered with IT facilitating and resolving payroll / time-related SAP system issues.

· Tested and approved SAP system updates related to upgrades, patches and other business requirements to validate system security.
· Maintained data integrity in systems by analyzing data and verifying changes.

· Created and amended training materials, SOPs and other documented processes, keeping information current and consistent, and reducing amount of time spent answering questions.

· Delivered training for SAP timekeeping and other payroll and time-related processes, providing end users with skills needed to accomplish related tasks.

· Administered global tracking and updating in SAP for contractors, providing required systems access and supporting accuracy of headcount reporting.
· Produced timely and accurate standard reports and designed custom ad-hoc reports, providing management with specific information needed for business needs.

· Served as Project Lead for transition to Employee Self-Service for timekeeping, reducing manual work with time entry and supervisor approval.
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HEXION, INC. (Continued)
Payroll / Benefit Administrator
1999 – 2004
Administered payroll and benefits while serving as a team member on various related projects.

· Administered weekly and semi-monthly payrolls and related benefits.

· Implemented payroll and timekeeping systems.

· Drove cost analysis structure of the bargaining unit, providing information to management for union negotiations.

Additional positions held:
Payroll Administrator
Senior Payroll Clerk
Payroll Clerk
Education

BS in Mathematics with emphasis in Statistics, 
Northeastern Illinois University, Chicago, IL
Skills

SAP – Personnel Administration, Organizational Management, 
Time Administration and Cross Application Timesheet
Microsoft Office

Ceridian Payroll
Kronos Timekeeping
