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	·          Inventory Control
	· Customer service

	·          Receiving
	· Project Management

	·          Efficiency Improvement
	· Data recovery and management


 
	PROFESSIONAL EXPERIENCE


 
MICI (Midwest Industrial Coatings), Shakopee, MN                                                                                                 2013-Present
The company works with paint manufacturers to provide paint and specialty coatings for the automotive, recreational vehicle, agricultural and mega yacht industries. Our customers are local, national and international businesses.  Our responsibility is to be the link between paint manufacturers and manufacturing facilities around the world. Midwest Industrial Coatings, Inc. (MICI) is a specialty coatings supplier serving the unique needs of a wide variety of manufacturing clients. MICI also provides technological expertise and support to ensure customers achieve optimal coatings results.
 
Inventory Controller/ Quality Receiving
 
· Ensures that current policies and procedures are understood and followed
· Available to respond after hours for critical projects, including holidays and weekends, if required
· Complete necessary paperwork accurately and in a timely manner
· Maintains inventory that includes raw materials, containers, supplies, tools and other misc products
· Receive/ verify all incoming shipments against the BOL/ stocks products
· Perform an ongoing inventory cycle of the entire facility and do any necessary re-counts/ support Other departments with cycle counts
· Investigates, analyzes and resolves any inventory issues
· Manage warehouse locations for all products; organize the warehouse to accommodate the changes and fluctuation of products
· Keeps management and accounting controllers informed of area activities and any significant concerns
· Assist with outside auditors
· Maintains warehouse that will meet 5 Pillar standards
· Support other departments/ performs all other duties as assigned
· Gives and welcomes constructive feedback; contributes to a positive team spirit
· Data entry of received product
· Adjust inventory in the system after identifying and resolving inventory issues or for any lab adjustments for the final product
· Lead all ongoing departmental initiatives/ projects (disposals, returns, obsolete products)
· Running weekly back order reports to fulfill customer orders
· Setup and maintain new implemented barcode system for all products and warehouse
· Light IT work with scanner/ WiFi troubleshooting making sure all is linked and online
 
 
Kroll Ontrack/Altegrity, Eden Prairie, MN                                                                            2007-2012
Altegrity, Inc., is the parent and holding company of Ontrack International (Kroll Ontrack), the global leader in risk mitigation and response; Kroll Ontrack is a leading provider of legal technologies, data recovery and information management products and services.
 
Data Management & Extraction Specialist
 
· Implemented and maintained low to moderately complex databases, access methods, access time, device allocation, validation checks, protection and security documentation and statistical methods.
· Ensured proper documentation of technical data generated for assigned projects and / or tasks consistent with engineering policies and procedures.
· Maintained status of data deliveries; approvals, rejections and delinquencies.
· Communicated status and problems to project leaders and management. 
· Interfaced with customer organizations to assure compliance to requirements.
· Recommended technical approach, required resources, and established cross functional support with other departments, as required. 
· Defined file organization, indexing methods and security procedures for specific user applications.
· Performed in-depth analysis, review, and implementation in accordance to projectschedule.
· Main tasks extracting data performed: Ghost Cast, Zip/ 7zip, EDB files, Encase/ Logical Encase, TrueCrypt, BKF/ BAK files, Lotus Notes, MIME/ Composite MIME, PGP files, ERER/ File repair.
· Extraction duties performed: all physical inventory received from the client: Flash drives, CD’s, DVD’s, hard drives, back-up tapes & secured FTP transfers.
· Quality control all projects that were finished by team members.
· Received award for time sensitive material delivery.
 
Home Depot, Chaska, MN                                                                                                                     2007
Receiving Supervisor
 
· Managed the receiving process (on site and off). Verified all merchandise deliveries according to company standards.
· Recruited, trained and managed receiving associates and cross trained Early Morning Stocking associates.
· Oversaw the preparation of all merchandise for the selling floor including, quality check all inbound shipments, verifying selling information through purchase orders and ticketing; ensures selling floor is appropriately stocked; complies with company ticketing and signing guidelines.
· Developed and implemented manpower plans and executed recruitment strategies to fill staffing needs.
· Supervised effectiveness and productivity of receiving and EMS staff through continual communication and performance management.
· [bookmark: P7_771]Ensured that each guest receives outstanding guest service by providing a guest friendly environment.
 
AAA Auto Salvage, Rosemount, MN                                                                            12/2004-08/2006
Inventory Controller/IT Specialist
 
·      Recorded and maintained control of all inventory items.
·      Performed daily cycle counts.
·      Resolved inventory discrepancies.
·      Organized warehouses to accommodate the changes and fluctuation of products.
·      Quality check all parts coming into inventory.
·      Troubleshoot computer system issues.
·      Performed daily and monthly software upgrades.
·      Monitored server and workstations for malicious threats.
·      Custom workstation set-up for end users.
 
Charthouse International, Burnsville, MN                                                                01/2004-12/2004
Logistics/Receiving/Inventory Control Specialist
 
· Processed returns, worked with customer service and inventory administrator with RMA process using Epicor & Edison Systems.
· Received, unloaded and stocked merchandise while checking the quantity and quality of the merchandise. In addition, entered information about incoming merchandise in to the store's computer system.
· Maintained warehouse space to accommodate all inventory and inventory received.
· Performed cycle counts, solving inventory discrepancies, inventory management, replenish stock.
· Served as back up to shipping specialist: packing shipments ordered, fulfill paperwork for UPS, FedEx and all local carriers.
· Forklift certified.
 
	COMPUTER SKILLS


Microsoft:

· Word
· Excel
· MAS90 (Inventory, Barcode)
 
 
· Power Point
· Inventory Management Systems
 

 
	EDUCATION


 
Network Administration
Hennepin Technical College, Eden Prairie, MN
 
Graphic Design
Mankato State University, Mankato, MN
 
 
 
 
Additional Info
Career Information
Most recent employer
Midwest Industrial Coatings
Relevant work experience
-
Highest Education
Some College Coursework Completed
Career Level
Experienced (Non-Manager)
Availability
Within 2 weeks
Location
US-MN-Shakopee
Relocate
Will Not Relocate
Travel
-
Willing to work weekends
-
Security clearance
No
Willing to work shifts
-
Target Job
Company size
-
Desired status
Full Time
Job type
Salary
-
Locations
US MN Minneapolis 

Work authorization
US - I am authorized to work in this country for any employer.
Job titles
Inventory Management
Industry
-
Occupation
-
Certifications
	


Honors and Awards
Career Highlights
Affiliations
	


Accomplishments
	


WorkKeys
References
 
Interests and Hobbies
Skills
	Skill
	Proficiency

	Language
	Proficiency
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