Kalynn Morris
122 Cambridge Ave
Holland, MI  49423
(269)680-0284
ka.slater34@gmail.com

Education
August, 2005 - April, 2006 Northern Michigan University Marquette, MI
Public Relations
August, 2001 – May, 2005 Allegan High School Allegan, MI
Diploma received
Work experience
July, 2014 – Current  Herman Miller  Holland, MI
(616) 654 5973
[bookmark: _GoBack]Manufacturing Associate – Prepare parts for manufacturing lines, per manifest.  Have parts at line or in designated areas in the allotted time.  Train new employees.  First Responder.   Deal with printer issues.  Communicate with team and line to make sure production doesn’t stop.  Perform NCMs.

April, 2014 – July, 2014  Adecco at Herman Miller  Holland, MI
(616) 654 8685
Manufacturing Associate – Cross-trained in three different departments.  Prepare parts for manufacturing lines, per manifest.  Have parts at line or in designated areas in the allotted time.

October, 2013 – December, 2013 Pete's Auto & Truck Parts, Inc. Jenison, MI
(616) 669-6592
Delivery driver – Customer service. Shipping and Receiving. Invoice parts out that need to be delivered. Print manifest for route. Route deliveries according to orders received. Match stock numbers with invoices. Load truck with parts. Use forklift to load large parts (automatic and manual.) Deliver parts, collect money on COD accounts. Help out in shipping and receiving department when not on the road. Help prepare parts for shipment. 

April, 2013 – April, 2014 Experience Six
Contractor
(817) 681-2549 
Team Lead – Customer Service. Manages team to fulfill objectives set by company at events. Files reports of all activities and results from the event as requested by company. Research and test out on all products before event. Set up event area. Receive all event products and materials. Set tents, tables, and vehicles to bring leads in.

January, 2012 – September, 2012 Pete's Auto & Truck Parts, Inc. Jenison, MI
(616) 669-6592
Accounts Payable – Customer service. Office admin. In charge of all accounts payable. Helped all walk in customers, cashed out customers picking parts up, and put others through to salesmen. Ran front office. Closed and opened till. Took care of all deposits. Key holder, closed up at night.

September, 2008 - March, 2010 AAFES Military Clothing Sales Store Schweinfurt, Germany
011+49(09721-96-8422)
Senior Sales Associate – Customer service. Ran computerized cash register. Followed AAFES rules and regulations. Learned Army standard issue regulations.


September, 2006 – November, 2006 Journeys Grandville, MI
(616) 257-0611
Co-manager – Customer Service. Opened and closed the store. Greeted customers as they entered the store. Explained products to customers, helped wherever possible, and brought desired product to them. Ran cash registers, ran inventory, answered phones, dealt with returns and exchanges, dealt with transfers. Ran bulk counts and cycle counts. Managed others.

April, 2003 – March, 2005 Journeys Portage, MI
(269) 321-9160
Sales Associate – Customer Service. Greeted customers as they entered the store. Explained products to customers, helped wherever possible, and brought desired product to them. Stocked backroom and store floor, ran cash registers, ran inventory, answered phones, dealt with returns and exchanges, and cleaned store front and stockroom.

November, 2002 - May, 2005 Allegan Public Schools Allegan, MI
(269) 673-7002
Coach/Umpire – Coached basketball for 1st thru 4th graders. Served umpire for seven thru 14 years old.

Skills Experience in Microsoft Office, Open Office, and computerized cash registers. Completed Army Master Resiliency Training. Typing speed of 62 wpm. Trained in Quickbooks for bill pay and accounts receivable.

Volunteer Allegan Jaycess – Member from 2009-current Junior Chamber of Commerce. Help organize and run community events. Set up and tear down. Handled cash. Served alcohol at events. 

References 	Phone Number	 	 	Business 	
Delora Andrus		(269) 355 5714		Robert Baker Attorney at Law
Amber Elenbaas	 (616) 836 7140 	RAS
Jessica VanSpronsen 	(616) 293 6852 		Pete's Auto & Truck Parts, Inc. 	

