
 David J. Moro
 218 Adams Street
       Hybriddave@verizon.net                                   Freeland, PA  18224                                             (570) 956-2719   
     			     			       
Summary of Qualifications:
Effective and dedicated team player with exceptional attention to detail.  Always willing to go above and beyond and accept more responsibility to achieve quality and quantity of work required.  Solid Customer Service, Purchasing, Data entry and Merchandising backgrounds.  Computer skills:  Microsoft Office, AS400 systems. CCMS experience, Oracle Software. ID Buy and some SAP experience.  20 Plus Years of Customer Service experience (internal and external) .Pro-active and makes contributions to team and profit.   
Career Background:
Master Halco             (Scranton, PA)                                                      2015 
Maintenance Clerk 
· Enter Parts Number and Descriptions into Excel and E Maint Software
· Track Parts Usage
· Recommend Orders and Organize Stockroom 
· Place Purchase Orders.

Job Seeker and Caregiver                                                           	                             2014

Graham Packaging   (West Hazleton, PA)                                                        	   2013
Parts Clerk                                                                                                       
· Purchased Maintenance Parts. Check Purchase Order status with Vendors.
· Tracked Parts Inventory and Usage. Established Order Quantities based on Usage.  
· Obtained Price Quotes and Enter Purchase Orders in ID Buy. 
· Stocked Parts Room and Receive Product in Excel. Monitor Monthly Spend of Maintenance Dept.
· Prepared Purchase Orders in ID Buy.
· 
Aerotech Staffing C/O Sapa Extrusions (Mountaintop, PA)                          	   2012-2013  

Preventative Maintenance Coordinator/ Parts Coordinator    (Temporary Contract)					
· Assisted in Preventative Maintenance Program and continuous improvement for greater machine efficiency and productivity.  Prepared Purchase Orders using Oracle Software and Check Status of on time delivery. 
· Entered Preventative Maintenance Work Orders Via CCMS Software.
· Purchased Maintenance and Manufacturing Parts for manufacturing location using Oracle Software.
· Resolved issues with vendors relating to pricing, shortages, and credits.
· Organized and Manage Inventory of Parts Room and developed Parts Catalog using MVP software.
· Tracked Oil Consumption, Machine Down Time and Entered Maintenance Work Orders.

Fleet Equipment Corporation (Berwick, PA)                                                             2011
Purchasing Agent   (Temporary)                
         
·  Solicit competitive bids for most cost effective buying. 
·  Prepared Purchase Orders from Bill of Materials and Production requirements. Called on status.
 

Volunteer Work White Haven Center, (White Haven, PA)			  2009-2011
Purchasing Department      
· Prepared Purchasing orders for State Purchasing                                                      
· Called vendors for Price and Delivery.
· Followed up Pro Actively on shipments
· Checked packing slips for accuracy.                                                                                                                                                


Meadow Burke Products (Hazleton, PA)					   2008 - 2009
Purchasing Agent/Customer Service Representative
· Prepared Price quotes, Entered Orders, Pro Actively checked on Order Status for Customers.
· Processed Returns and Issued Credits Resolving Accounts Receivable.
· Checked Accuracy for Inbound shipments.
· Responsible for purchasing of, but not limited to, tooling, maintenance, production, and safety equipment.
· Proficient with MP2 software to organize and control product flow through tool room.
· Solicit and negotiated with vendors to attain parts in a timely and most cost effective manner t keep production running. Assigned Pro Numbers and Invoiced on AS 400. Price Quotes, Invoice Resolution.
· Responsible for maintaining accurate records of items including amounts and locations of all consumable goods for the facility.  Operated Automatic Sit-down Forklift to move product.  


Harvey Gertsman Associates (Garden City, NY)                                                       2006-2008                                                    Manufacturers’ Rep-Territory Specialist/Group Leader 

· Drove Sales through in store Marketing and Customer Presentations.
· Maintained  product sets and displays in Home Depot paint and Décor Departments
· Able to accurately follow plan-o-grams to ensure product is displayed correctly to ensure quick turnover of merchandise and increase sales.  
· Group leader for company, monitoring work of 3-5 reps daily.
· Responsible for accurate records to show the trends of items serviced throughout the day.
· Serviced stores, completing surveys and increased product awareness. 

Independent Merchandising Contractor (Self Employed)                                        2000 - 2006

· Merchandised for various companies in the retail and home improvement markets.
· Responsible for down stocking product and POP displays.
· Read and follow plan-o-grams ensuring proper shelf display and do product resets.
· Monitored client inventories using cycle counts, returns and orders.

Education:

Bloomsburg University
· Bachelor of Science Degree in Business Administration				 

Luzerne County Community College
· Associates Degree in Accounting 

References:
· Excellent references furnished upon request

