PAUL MALLON

675 Providence Drive
Shakopee, Minnesota 55379
952-445-2495
paul.j.mallon@q.com

Summary 

Reliable Warehouse and Certified Fork-Lift Operator with experience in management of incoming and outgoing material, safely operating/maintaining power equipment, and providing customer service. 
Familiar with use of 2 wheel dolly, hand pallet jack, rider/walkie lift, narrow aisle fork-lift, and sit down fork-lift.

Goal of getting  the job done on time with high accuracy.
Familiar with: IDN’S, RMA, ESD material.
Follow safety practices.

Working toward goal of zero defects: in receiving, documentation, and shipping. 
I’m known for high volume of work, high quality of work, willingness to assist others, and learning new tasks. 

Professional Experience 

IWCO Direct: Oct. 15th 2012-Present
7951 Powers Blvd.

Chanhassen,MN.55317-9502

Provide rapid/safe movement of materials to Lettershop in support of cutting and inserting process in mailing operations.
Current manager:

Kirk Whiting: Cell 612-282-2547

Desk 952-470-3232

Seagate: 07/25/1977- March 2011
Seagate-Surplus/ Facilities, Edina/Shakopee, Minnesota, 1999-2011
Surplus Site Coordinator/Traffic Clerk: 2009-2011
1999 - 2011  Positions are listed from most recent down
Duties were the same from 99-2011 despite title names.

Provided storage and processed surplus for 2 divisions within Seagate-Minnesota operations.
Maintained customer database and past results for customer sales.

Received/returned stored ridge rack material within 8 hr. period, 

unless poor planning /emergencies drove action to earlier request. 
Example, sometime special trucking or equipment was required.
Processed incoming scrap.  
Eliminated trash, sorted dunnage including styro-foam /peanuts for reuse.

Seagate-Surplus/Facilities, Edina + Shakopee, Minnesota, 1999-2011
Recycle/reuse of shipping containers, and pallets if possible.
Performed sort on scrap metals: aluminum, steel, stainless steel
Identified higher value material, held monthly bid sales.

Many months of multi thousand dollar sales, indentified material for internal redeployment.
Assigned lot numbers to material, prepared accurate detailed list for bidders such as: quantity, description, manufacturer, model, serial number.
Established sale dates, provided photos, and invited bidders to attend.
Acted as security to outside bidders within bid sale area.
Provided answers or additional pictures upon customer request.
Input bid sale amounts.
Created sales agreements.
Notified winners of sales results.
Received payment by check or money order.
Promoted internal reuse of surplus material.
Provided assistance to co-workers: fork-lift, crate breakdown, and delivery of incoming material.
Database + Warehousing Clerk 
2002 - 2008  
Setup/organized/vacated 40,000 square foot warehouse in Edina and downsized to smaller warehouse in Shakopee. 

Vacated Washington Ave warehouse to move into 40,000 sq. ft. Overmeyer Warehouse. A move that was closer to our sister site, more user friendly, cheaper square footage cost.

Shipping/Receiving Stores Clerk
1990 - 2001

Drove car for interplant mail delivery between TCO sites 
Worked in CSR:Customer Service Return for drives 
Warehouse stockroom attendant 
Worked in Spares/Return area packing outgoing material
Supported drive manufacturing factory with materials and movement 
Maintained chemicals and paints in warehouse 
Planner/Expeditor for Pre-Pro HSC Line 
Warehouse Group Leader 
I undertook more interaction with the owners of stored material to establish better management of inventory.

I pushed to better describe what was being stored, and have it moved to surplus if not needed. 
Education:

Normandale Community College, Bloomington, MN.
92 Credits: General studies toward Liberal Arts degree.
PROFESSIONAL DEVELOPMENT: 
Obtained yearly certification of "Right to Know Classes" (Awareness of on the job hazards) 
Completion of Fork-lift Driver certification: yearly on line classes, hands on tests every 2 years.
I possess current operation certification on walkie-riders and fork-lifts. 


 AWARDS AND RECOGNITION:
2008 Promotion to Traffic Assistant
2003 Performance Award-Tickets to Minnesota Wild Hockey
2002 Great Performer Award-Tickets to Minnesota Twins Game
1995 Performance Award-Appreciation Luncheon at Olive Garden

Work References: Richard J. Gallea –Senior Director

richard.j.gallea@seagate.com
Barry Leaon

 Advisors Realty
612-834-2696
barry@barryleaon.com
 

