Kelsey Bender                                                         
    (720)557-3597 E-mail: kelsey0860@gmail
Skills & Abilities  CPR & First Aid certified
                                     HIPAA certified 
                                     Experience with EMR and EHR 
                                     Taking basic vitals 
                                     51 WPM typing average 
                                     Medical Terminology, Anatomy & Physiology  
                                     7 years of customer service experience
                                     Very versatile with modern technology 
                                     Ability to multitask very efficiently 
                                     Strong attention to detail and sense of urgency
                                     Loyal and compassionate 
                                     Used to working in fast paced environments
                                     
[bookmark: _GoBack]Experience           Front Range Surgical 2015 Extern site
                                   Rooming patients, taking blood pressure and additional info
                                   Next Gen experience with scheduling, inputting patient info
                                   Faxing/filling medical paperwork/ patient’s charts 
                                   Verifying insurance claims 
                                   Mailing statements to patients

                                   Hostess at Hacienda Colorado 2013-2015
                                   received three raises within a year and a half
                                   Sautee Cook and Cashier at Noodles & Company 2009-2012
                                   received three raises while working at this establishment
                                   Hostess and Busser at Que Bueno Mexican bar & grill 2007-2009
                                   
Education             Front Range Community College Westminster, CO 
                                   Associates of Arts Degree     
                                   PIMA Medical Institute Denver, CO 
                                   Medical Administrative Assistant Certificate 3.56 GPA
Volunteering      9 News Health Fair at Front Range Community College 
                                   Westminster Campus 2013

                              
                       
         
                            

