 				

ANN SCHUENKE (aka Ann Prochaska) 
225 State St. PO Box 313 West Concord MN ~ 507-319-9424 ~ aprochaska@frontiernet.net 


WORK EXPERIENCE 
Pro Staff 
Data entry/Scanning 
Oct. 2013 to Dec 2013
Faribault MN 55021

Committed to a 12 week Assignment For Data Entry and Scanning Class Action Legal documents into computer folders as assigned.  Finished out with a 99% accuracy

Pit Stop –Part Time 
April 2013-Oct 2013
Elysian MN 56096

Duties included Data Entry all the new UPC codes-Descriptions for all items into the new computer system; Opening the store as needed, greeting customers, maintained cash Register 
 
Trinity Lutheran School 
Head Cook 2005 - 1012 
Janesville MN 56048

Performed all responsibilities to create menus, prepare and serve lunch for 100 students, while complying with all county and state regulations. Supervised assistant cook 

Good Samaritan Homes 
Head Night Cook 2003 - 2005 
Waterville, MN 56096

[bookmark: _GoBack]Performed all responsibilities to, prepare and serve meals to 200 residents, while complying with all county and state regulations. Supervised Assistant Cooks

The Phone Station
Accounts Receivable/Payables 1998-2000 
Faribault MN 55021

 Entered and prepared Accounts payables, Prepared and maintained monthly Billing of Cellphone Services, and filing.


Mustang Manufacturing, Owatonna, MN 
Human Resource Assistant 1997-1998 

 Processed payroll for 50 employees 
 Maintained worker’s compensation records, ensuring compliance with OSHA guidelines 
 Maintained personnel records 
 Prepared month end reports for the corporate office and plant supervisors 
 Obtained and maintained inventory of all safety equipment and first-aid supplies 
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