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Objective 	
I am applying for the position reception/office assistant. I am well trained in working with all kinds of people. 

Profile 	
[bookmark: _GoBack]I have worked in guest services for the past three years and I’m well trained in how to work with people of all kinds, and I have also worked at charter before.
Skills Summary 	
	Computer Skills
Written Correspondence
General Office Skills
	Computer Savvy
Customer Service 
Great Patience 

	· Can Teach Others



Professional Experience 	
Communication: Reports/Presentations/TECHNOLOGY 
Rapidly learn and master varied computer programs; recently completed Microsoft Office Suite certificate course. 
Employment History 	
Target 3827 Marketplace Dr NW, Rochester MN  55901
charter communications 5720 Bandel Road Northwest, Rochester, MN 55901


Education 	
CENTURY HIGH SCHOOL- ROCHESTER MN, 55901
GRADUATED JUNE 2011
GPA 3.3
ROCHESTER COMMUNITY TECHNICAL COLLEGE-ROCHESTER, MN, 55901
HUMAN RESOURCES  NOT FINISHED YET
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