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Experience

Fluor Government Group
Bagram Air Field, Afghanistan
Mar. 2010 – Apr. 2015
Expediter I

· Expediter Lead, duties included but not limited to tracking inbound Air, Ocean and Land movements of US and UAE purchases, material purchased from local vendors and IPR material, from point of origin to final destination. All information is used to update MatMan and answer RFI’s from the field. Update MatMan Milestones with information from: email updates, pre-alerts, tracking reports, information gained from local vendors (order status). Update PO Notes in MatMan with reported line item quantities. MSR, IPR and PO Issue Reports generated from MatMan and Maximo and sent out to field three times a week. Respond to RFIs and AFRs received by email from buyers and end users.
Use a combination of MatMan, Maximo, MMS Tracking (DHL Website), RF-ITV reports, email and phone to provide requestors the most current information available.
· Provide experience, training and knowledge of expediting procedures to new expediters.  

KBR Inc.
Bagram, Afghanistan
Oct. 2009 – Mar. 2010
Expediter

· Coordinate the delivery of all materials and supplies for Bagram Materials.
· Maintain liaison between end user and buyers.
· Manage OS&D (Over, Short & Damage) and ROD (Report of Discrepancy) reports.
· Prepare Custom Memorandum for all shipments

URS Corporation - Raytheon Catalytic
Dec. 1994– Oct. 2009

Materials Control / Procurement Clerk/ Buyer / Purchasing Clerk/ Expediter/ Warehouse Receiving Clerk

· Receives documents and identifies materials and non-complex equipment. 
· Issued OS&D reports in received goods. 
· Released equipment and materials to contractors with company material requisitions.
· Performed physical inventories and maintained records.  
· Assists in planning warehouse layouts, lay-down areas, and material handling equipment. 
· Coordinated maintenance of equipment in storage.  
· Prepared requisitions for warehouse operations and replacement of consumables. 
· Prepared inventory reports.
· Issued change orders.
· Issued receiving reports and maintained daily expediting report. 
· Closeout of all purchase orders for the project.
· Procurement of all equipment, materials and supplies for home office as well as support to field projects.
· Coordinated shipments to arrive on time according to schedule.
· Prepared and updated daily expediting report.
· Issued inquiries, purchase orders, change orders, and instruments necessary for documenting purchase agreements with suppliers.
· Evaluated the capabilities and performance of suppliers, and select qualified suppliers based upon their ability to provide competitive pricing, acceptable terms, appropriate material quality, and ensure efficient and timely supply of goods.
· Timely flow of materials, equipment, and all other goods and ordered documentation from the time of order to shipment from the supplier.
· Verified that orders were received by vendor, so has not to have delays in ARO.
· Maintained contact with all vendors. 
· Coordinate shipments to arrive on time according with schedule.
· Prepare and update daily expediting report.
· Released materials to contractors, prepared all receiving reports and updated logs.
· Prepared and updated daily inventory control.
· Forklift operator.
· Maintained tool inventory.
· Received, organized and inspection of materials and equipment.
· Maintained warehouse and inventory of all materials received.

Education

· Long Branch High School Graduate of 1981 - Diploma
Computer Skills

· MAXIMO
· Microsoft Office Professional 2000		
· Internet and E-mail background: MS Outlook. 
Professional Training

· Training The Trainers (2002)
· Principles of Project Management (2002)
· OSHA 10 Hour Training (2002)
· PROLOG Training (2003)
· Oracle (2003)
· 30 Hour OSHA (2005)
· Marian (2007)
Languages
· Fluent in English and Spanish
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