GLORIA JIMENEZ VERA
Real 536, Mansiones de Coamo
Coamo, PR 00769
(787) 299-2217; (787) 803-1761
QUALIFICATIONS
Over seventeen years of experience in the areas of safety, security and purchasing within the manufacturing industry of progressive ophthalmic lenses. Excellent interpersonal and communication skills.  Ability to work as a team member and manage multiple tasks in a high-pressure environment.  Proven leadership skills, fast learner and self-starter.  Computer literate and fully bilingual: Spanish and English.

ACHIEVEMENTS
Established goals set by corporate headquarters were achieved over many years for:  cost savings, complexity and purchase order reduction, working capital improvement, among others.  Coordinate and support the industry to achieve objectives for recycling goals from 10% to 35%.  Accomplished a significant reduction in product transportation costs, and allowed the industry to comply with new regulations.
EXPERIENCE 

Essilor Industries, Ponce, Puerto Rico



2006 – Present
Purchasing Agent 
· Perform general tasks of Junior Buyer to include but not limited to the following:

· Wholesale / retail buying

· Inventory Replenishment

· Product distribution and tracking

· Sales analysis and reporting

· Vendor / corporate headquarters relations
· Order management

· Prepare and submit shipping documents (SED, SLI, BOL, etc)

· Run forecast in order to determine raw material and supply needs to comply with the manufacturing process

· Support other plants while transferring products

· Support groups (engineering, quality, shipping, administration)

Essilor Industries, Ponce, Puerto Rico



2003 – 2006
JR Buyer 

· Generate orders for MRO, raw materials, supplies and services; based on manufacturing forecast and/or stakeholders request; establishing priorities and cost factors.
· Responsible for supplier selection, negotiation, measure and control supplier performance
· Develop, review and implement procedures to comply with ISO management systems
· Reconciliation of inventory discrepancies and Purchasing Card
Essilor Industries, Ponce, Puerto Rico



1998-2003
EHS and Engineering Secretary

· Prepare reports for EHS:  PRASA, Tier I, Water Well, OSHA, etc. as required by regulations

· Responsible for entering data for the security system

· Support to Engineers and Supervisors preparing graphs with daily/monthly results

· Develop and prepare training presentations as per regulations. 
Copamarina Beach Resort, Guánica, Puerto Rico

1993-1996
Sales and Marketing Coordinator

· Secretarial duties, site inspections for family trips

· In charge of hotel Reservations Department
· In charge of group sales and coordinate banquets.
EDUCATION
University of Puerto Rico, Mayaguez, Puerto Rico

Secretarial Science Bachelor’s Degree

TRAININGS

Six Sigma/Lean Manufacturing General Assesment
Leadership and Supervisory Skills

Hazwoper, DOT

Incoterms 2000

How to Negotiate with Vendors and Suppliers

AES Compliance and PC Link

5S +1

CPIM Modules (Basics of Supply Chain, Master Planning of Resources, Execution and Control of Operations, Detailed Scheduling and Planning).
OTHER

APICS member since 2004

