Earlene Ward
4115 Chippewa
                                                   Memphis, Tn.38118
            901-691-9325 
Objective
Seeking a position with a company where I can utilize my analytical abilities, creativity, and assert my leadership skills.  Prefer to work in an environment where I can let my ability to emphasize, motivate, and use enthusiasm to help develop a successful career.

Work Experience
Oct. 2010- Present

Inventory Accounting Clerk (Technicolor)
· Tug Tie-off and Truck loads.
· Interplant Discrepancy Log. 
· Scrap/Adjustment forms. 
· Associate Receiving Error Tracking. 
· Post Receipts
· Research internal shipment & receipt issues.
· Computer skills, office customer service, typing, 10 key, previous experience
            MS Office (Excel, Word, Outlook)

          
Feb. 2005 – Sept. 2010


Quality Assurance Clerk (Aerospace Product International)
· Assured accuracy with parts and product that are order to be shipped out to customers. 
· Inspected and made sure that parts has the right quantity that was order, and no damages, or defects with the parts.


Inbound Receiving Clerk (Aerospace Product International)

· Received in variety of parts counting and verifying correct quantities and part numbers to match the invoice that was received.

· Scanned product in using R.F. guns and using Microsoft Word spread sheet to log the product quantity within the warehouse data base for future references.


      Feb. 2002 – Jan.2005

Picker & Packer (Creative Co-op)
· Picked and Packed customers’ orders using correct quantity and shipping material

· Used pallet jacks and R.F. scan guns. 






· Verified product is being shipped to correct customer and address.
Education: 
· Sheffield High School 1995 (Diploma)   
