	molly weigel

	7801 Olive street, commerce city, co  80022, 303-288-8273, mollyweig@live.com

	professional summary

	Self-directed and requires minimal supervision. Attains results regardless of task levels. Fulfills all commitments and is extremely reliable and supportive. Experienced with solving problems and functioning under heavy workload in deadline driven environment. Communicates effectively with management, co-workers, and cliental. Excellent written and verbal communication skills. Excels in 10-key calculator (13800 ksph) data entry. Immediate skills in Microsoft Word, Excel, Outlook and familiar with Citrix environment.  Displays excellent aptitude for figures. 

	Experience

	8/11/2014 to 7/7/2015
	Urban Lending
	Westminster, CO

	Mortgage Underwriter 
· Maintained high quality above 95% and quantity over .75 touches per hour.
· Displayed excellent ability to handle new challenges and adapt to rapid changes in work structure.
· Reviewed and evaluated information on mortgage loan documents to determine if borrower, property, and loan conditions meet company and CFPB government standards for FHA and Conventional Loan.

· Accurately calculated borrower’s income for wage, self-employed, rental and benefit incomes. 
· Recommended approval or rejection of loan applications: escalation of loan for a second review.

· Analyzed loan applicants’ credit histories, financial statement and other financial information to make quality decisions on loans. 

	3/12/2012 to 8/8/2014
	Urban Lending (Accountemps)
	Westminster, CO

	MOrtgage Processor
· Anticipated customers’ needs and prepared/solved issues proactively. 
· Maintained monthly performance measurements for compliance/regulatory and customer satisfaction. 

· Quality checked documents received from borrowers requesting loan modification.
· Verified loan documents including income, credit, financial, and title ultimately preparing application for submittal to underwriting. 

	10/31/2011 to 1/21/2012
	UMB Bank (Banktemps)
	Denver, CO

	lockbox clerk
· Successfully processed and reconciled lockbox transactions for 15+ clients daily.
· Ensured that all work abided by client plus bank policy and procedure.

· Responsible for imaging client documents on Kofax scanners without errors. 

	2/8/1993 to 12/4/2009
	Fiserv
	Denver, CO

	computer operator/account reconcilement processor
· Excelled within fast-paced environment by continually taking on increased levels of responsibility.
· Consistently met 100% of department and client Service Level Agreement standards.

· Considered senior team member of balancing staff, helped oversee operation of department.
· Reconciled credit/debit transactions ensuring they balanced and resolved variance through bank or client adjustment. 
· 17 plus years imaging and bank balancing software user experience.

	Education

	09/21/2010-12/21/2010
	Accounting and Business School of the Rockies
	Denver, CO

	Professional bookkeeper certificate
· Received letter of recommendation from school President.

	


