Top of Form

Michael Beaudoin
 
Brooklyn Park, MN 55445 
US 

Home: - 612-408-6844
mike.beaud@gmail.com

Resume Updated
7/10/2015

Mike Resume
 
	8662 Tessman Circle N
Brooklyn Park, MN 55445
	Phone (612) 408-6844
E-mail: mike.beaud@gmail.com


Michael Beaudoin
	Education
	 
Penn Foster College, Accounting Program, June 2014 – present
· Made the Dean’s list May 2015
High School Diploma, Maple Grove Senior High School, 2008
 
 
 
 

	Professional experience
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Software
Knowledge
 
 
 
 
 
 
 
	March 2015-Current, Herberger’s, Assistant Area Sales Manager
· Answer phones and direct incoming customer phone calls
· Manage staff, 10 people on average
· Take conference calls
· Stay up to date with all company procedures and policies
· Fulfill cash loans for registers
· Work in coordination with merchandising and visual teams
· Track sales
· Track inventory
· Track daily associate performance
· Interact with vendor representatives
· Deliver morning meetings and educate associates about goals
· Keep current with all promotions
October 2012-March 2015, Gordmans, Key Holder
· Receive inbound freight/ manage paperwork
· Oversee freight processing procedures
· Oversee department projects
· Delegate tasks to other associates
· Keep tight deadlines
· Skim registers and ensure nightly totals
· Handle cash in excess of $10,000 on average
· [bookmark: _GoBack]Cross check inventory and receiving
· Morning count-in with bank deposits
· Strong organizational skills required
· Ability to lift 50+ pounds
· Awarded employee of the month in Feb. 2013
August 2010-October 2012, Culver’s, Crew Chief
· Oversee staff during shifts
· Update menus and pricing
· Handle and count money, on average $5,000 a day
· Respond to customer complaints
· Order promotional supplies
· Assign crew to positions for the shift
· Delegate projects
· Train new employees
· Inventory Supervisor
· Order inventory for projected sales
· Awarded Employee of the Month in May 2011
February 2009-July 2010, Culver’s, Manager
· Oversee staff during shifts
· Opening and closing the restaurant
· Handle and count money, on average $3,000 a day
· Train new employees
· Delegate projects
 
 
 
 
 
 
 
Microsoft Excel
Microsoft Word (65 WPM)
Microsoft Powerpoint
Microsoft Outlook
Quickbooks
 
 
 


 
Additional Info
Career Information
Most recent employer
-
Relevant work experience
-
Highest Education
Some College Coursework Completed
Career Level
Student (Undergraduate/Graduate)
Availability
-
Location
US-MN-Brooklyn Park
Relocate
-
Travel
-
Willing to work weekends
-
Security clearance
-
Willing to work shifts
-
Target Job
Company size
-
Desired status
Job type
Salary
-
Locations
US MN Minneapolis 

Work authorization
US - I am authorized to work in this country for any employer.
Job titles
-
Industry
-
Occupation
-
Certifications
	


Honors and Awards
Career Highlights
Affiliations
	


Accomplishments
	


WorkKeys
References
 
Interests and Hobbies
Skills
	Skill
	Proficiency

	Language
	Proficiency
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