Keith A Stutzman

509 Oakdale Drive, Dover, Ohio 44622

330-204-8704
Kstutzman2@frontier.com

Skills & Qualifications

Purchase Orders 


Quotes 


Scheduling


Internet search


Customer Service 


Inventory


Software JD Edwards / Mass 500


ISO 9000


Lean Manufacturing

Experience
FIBA Technologies (formerly AMKO)
Midvale, Ohio

Buyer

May 2005 to June 2015


Search on Computer for Parts for Cryogenic Transport , Cryogenic Storage Vessels , High Pressure gas equipment , process gas modules & Vacuum Jacketed Piping .


Made Quotes to send to Customers.


Made Purchase Orders 


Scan and sent out Purchase Orders to Vendors for Drop Shipment to customers , then would track to make sure our customers would receive the order and would Close sales order so it could be billed .


Take Care of ordering Shop Supplies

Ferris Chevrolet

New Philadelphia, Ohio

Parts Counter / Body Shop Manager
1976 to 2005

Parts Counter

Looking up parts for mechanics so they could repair the Vehicles 


Finding parts for walk-in customers, ordering them if not in Stock

Body Shop Manger 


Work with insurance companies, take pictures, make estimates, and upload & send to insurance for approval.


Schedule appointments 


Pass out work to the body repair Man 


Open and Close Repair Orders

Education

New Philadelphia High School
New Philadelphia , Ohio

Graduate


References available upon request

