Tony Angelone

 121 W. Kemmerling St. ▪ Gibsonburg, Oh. 43431  ▪ 419.307.5297 ▪ angelonegb@aol.com

OBJECTIVE
To contribute and utilize my comprehensive experience, educational knowledge, and proficiency in accounting principles towards the efficient running of your organization.

EDUCATION
Associate’s of Applied Business
Accounting, AAB
Terra State Community College
Fremont, Ohio
April 2014
GPA: 3.5/4.0

PROFESSIONAL EXPERIENCE
Kirwen’s Supermarket          			Gibsonburg, OH        July 2005- Present
Customer Service
• Manage cash register, stock groceries and provide courteous and effective service
• Handle customer inquiries and complaints
• Professional approach toward customers; able to maintain good relationships with customers with the intention of making them repeat customers


Otermat Bookkeeping and Tax Service LLC          Gibsonburg, OH   Tax Season 2014-2015
Tax Preparer
• Assist in day-to-day accounting tasks: organized client billing folders, procedure documentation
• Perform general office duties: filing, scanning and data entry
• Assist Accounting Manager with various projects


Johnston Supply Inc.			Genoa, OH	November 2014- February 2015
Delivery Driver
[bookmark: _GoBack]• Efficiently deliver and retrieve customers’ supplies on a day-to-day basis
• Arrange supplies after loading and unloading the trucks
• Organize shelves, take inventory of supplies, and assist customers’ when looking for the correct supplies for their needs
	



SUMMARY AND QUALIFICATIONS
• Excellent communication and organizational skills
• Able to work in a high volume environment with a wide variety of team members
• Strong interpersonal and multitasking skills
• Knowledge of liabilities and payment obligations


TECHNICAL SKILLS
• Proficient in Microsoft Office (Excel, Word, PowerPoint and Outlook) and QuickBooks
• In depth knowledge of automated accounting systems
• Excellent mathematical skills
• Capable of analyzing trends and variances

