Jennifer Kaman,                         7950 State Route 18 • Bellevue, Ohio 44811
Bachelor of Science, Business Management                          419-465-8482 • jenkaman76@gmail.com 
CompTia Project+ certified
Summary Statement
I approach every day with enthusiasm and have established myself as a positive team leader driven by integrity, hard work, and initiative. I have demonstrated my desire to lead efficient and effective teams through clear, concise direction, consistent accountability measures, coaching, and encouragement.
Education and Certifications
Western Governors University, April 2015
· Bachelor of Science, Business Management
CompTia Project+, March 2015
· Project Management
Experience
Area Supervisor of Merchandise, 2014
Cedar Point, Sandusky, Ohio
· Supervisor of 12 stores and 130 associates
· Responsible for Inventory Control
· Coach and develop new hires
· Communicate disciplinary action and provide follow up counseling and training
· Evaluated associate productivity and performance
· Investigating and resolving associate and customer complaints
· Data work/accounting/filing system management
· Established a  5S system and fostered an environment of  Continuous Improvement 
· Reduced inventory labor by 75%
· Increased productivity and efficiency
· Project manager of set up teams and inventory teams
Business Owner, 2006- 2011
Daycare Business, Bellevue, Ohio
· Followed all Ohio Regulations for a home based day care business
· Established trust with clientele to achieve 100% retainment rate
· Built relationships with local business to provide educational fieldtrips
· Established a preschool atmosphere with daily educational activities
· Bookkeeping 

[bookmark: _GoBack]Supervisor of Production and Quality Control, 2000-2002
  Woodard Photographic, Bellevue Ohio
· Managed post production
· Responsible for shipping and receiving
· Inventory Control 
· Streamlined production 
· Reduced inventory and production costs 
· Supervised a team of seven direct employees
· Directed Daily activities
· Responsible for performance reviews and evaluations along with disciplinary action
· Responsible for  training
· Established an error proofing system
· Quality check points and audits
· Accountability control measures
· Reduced quality errors by 90%
Volunteer Work
Co-Outreach Director, 2009-2012
Bellevue Alliance Church, Bellevue, Ohio
· Collaborated with Senior Pastor on a bi-monthly basis to review goals and objectives
· Recruited and Supervised Outreach Events with teams of 10-20 volunteers 
Administrator of Non-Profit, 2006-2008
Angel Food Ministries, Bellevue Assembly of God, Bellevue Ohio
· Accountable for cash management and book keeping
· Marketed to the local churches and food pantries; opened three additional locations
· Supervised and recruited 20-30  volunteers monthly
