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	Objective

	A skilled, talented and accomplished shipping professional with experience in performing daily shipping activities. Looking for a challenging position to use and develop my skills with a well established company.  

	sKILLS&Abilities

	Calm and organized; able to Multi-task 
Supportive team player and leader; committed and responsible
8 years experience in warehousing/shipping & receiving/logistics
Experience using forklift
Daily communication with Fed Ex/UPS/USPS
Knowledge and ability to use Microsoft word, power point and excel
Self - Starter

	
WORK Experience

Warehouse Coordinator                                                      January 2007 to February 2015
IQ Accessories Inc.
Minnetonka, MN	
Prepares, schedule and coordinate outgoing shipments
UPS/Fed Ex and International Shipments
Determines method of shipment 
Generates bill of lading and packing slips
Produces International shipping documents
Maintains inventory of shipping materials and supplies
Operates pallet jack


	
	

	Education
Richfield High School                                           
[bookmark: _GoBack]High School Diploma - 2003


	
References   

Jerry Martin
CEO/President
IQ Accessories Inc.
612-710-3959

Mitch Schade
Sales Representative 
IQ Accessories Inc.
320-420-5309
	



