Dewon Jones
5502 Robin Rd

Little Rock, AR 72204

Cell (501) 772-1933
Jones.dewon@yahoo.com
Education

J.A. Fair High School





Little Rock, AR
University of Central Arkansas




     Conway, AR

Major: Mass Communications. Minor: Marketing

Work Experience

Crain Buick GMC






Conway, AR

Detail Manager




       December 2014- Present

· Manage a detail crew of seven 

· Transported vehicles to various dealerships state wide

· Responsible for checking overall appearance of each used vehicle after detailed

· Maintained and ordered detail supplies weekly

Superior Dodge 






   Conway, AR

Detail Supervisor




January 2014-December 2014
· Managed a detail crew of five 
· Maintained and ordered detail supplies weekly
· Responsible for checking overall appearance of each used vehicle after detailed

· Installed permaplate and etching numbers on new vehicles

· Maintained overall look and appearance of the detail bays 

Motorsports Authority





  Conway, AR
Sales Manager





        May 2011-January 2014
· Responsible for shop accounts with various businesses across the country

· Responsible for setting up accounts with dealerships state wide 

· Coordinated various car shows, meetings, and events state wide
· Responsible for payroll as well as account payments weekly

· Handled customer questions and complaints 

· Managed scheduling for customer appointments
· Responsible for opening and closing shop daily
· Managed online sales

· Managed shipping and receiving for incoming and outgoing orders 

· Installed full leather kits in Sedans, Trucks, and SUV’s

Janus Janitorial Company
 




Little Rock, AR
Service Tech



                    Decemeber 2008- February 2011 
· Responsible for the overall appearance of Iberiabank

· Cleaning various offices state wide
University of Central Arkansas (Disability Support Services)         Conway, AR
Test Proctor/ Office Clerk                                           August 2006- December 2008
· Assisting students with physical/mental disabilities whom are enrolled at the University of Central Arkansas

· Working one on one with students while testing

· Answering phones, scheduling exams, filing, and data entry 

· Delivering exams to professors

Comp-USA







Little Rock, AR
Salesman/Merchandiser                                                  August 2003- January 2006

· Handled customer questions and complaints
· Assisted customers in a commission based environment
· Handled all merchandising, and signage within the store
· Manage money, receipts, and returns from customers purchases 
· Responsible for planograms every month
Computer Skills

· Microsoft Word

· Microsoft PowerPoint

· Microsoft Publisher

· Microsoft Excel

· Quickbooks

· P.O.S.(Point Of Sale)

· Adobe Photoshop

